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Contact Information

In addition to this training guide and the Exam View software help menu, following are other
resources available to support your implementation of Exam View.

Sales Support: 800.530.0527

Technical Support: 800.530.0527

Technical Support Email: examview.support@einstruction.com
Customer Support Home Page: www.fscreations.com/support.php
Downloadable Files/Videos: www.fscreations.com/download_center.php
User Community: forum.fscreations.com

User’s Guide: www.fscreations.com/support_userguides.php

Software Versions
This workbook is for the following software:

e Examliew6.2
e CPS54
e Workspace 7.6

e Response 5.0
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Overview

Participants will use the Exam View Test Generator to build assessments utilizing premade
content. They will also format test appearance, create alternate versions of tests and modify
the assessments for students with special needs.

Objectives
After completing this module, participants will be able to do the following:

o Create a test using various question selection options

e Edit the test sections

e Modify test questions by using the Toggle Bimodal, Calculate Values, Adjust Choices /
Columns, and Assign Points features

e Format a test using the Reorder, Scramble and Style Gallery features

o Complete the test generation process by saving and printing the test and bubble forms



The Exam View Assessment Suite is a family of software products that helps create assessment
guestions and tests for K-12 classrooms, universities, and corporations.

o The Exam View Assessment Suite is comprised of the 7est Generator, Test Manager,
and T7est Player.

0 Test Generator. Create and manage tests, quizzes, and worksheets using
content from question banks.

0 Test Manager: View reports of test results and manage a class.

0 Test Player. Take tests that have been published on a LAN.

e The Exam View Assessment Suite can save you hours of work each week and
significantly improve how you create and administer tests, worksheets, and study
guides, resulting in improved student learning and more accurate student progress
assessment.

The Exam View Learning Series is a collection of unique, high-quality questions that can be
used for daily monitoring of student achievement and progress in the classroom. The Learning
Series works in concert with ExamView Assessment Suite to produce study guides and
formative and summative assessments using questions that are organized by discipline and
aligned with state academic standards. With the Learning Series, educators can create
assessments that measure and promote progress on academic standards at different cognitive
levels.

¢ Includes over 9,500 test questions in math, reading, science, and social studies
With the added variations from dynamic content (questions that utilize variable ranges
rather than static values to automatically produce multiple questions that test the same
concept), the Exam View Learning Series contains more than 350,000 questions in Math,
Science, Social Studies, Reading, and Language Skills.

o All Exam View Learning Series questions are high-interest and age- and grade-
appropriate.

e Cross-curricular reading selections include questions designed to assess higher-order
thinking skills.

o Use the Exam View Learning Series with the Exam View Test Generator to produce
standards-aligned study guides and formative assessments delivered through CPS, on
paper, on the LAN, Internet, or with Learning Management Systems such as Blackboard,
WebCT, and Angel.

o The Exam View Learning Series saves time and helps improve student performance.

Rather than spend valuable time analyzing standards and creating questions aligned to those
standards, you can use the Exam View Learning Series to focus on addressing specific student
and classroom learning needs.



QuickTest Wizard

This is the fastest and easiest of the seven methods available for building a test in Exam View
Test Generator. To create a test, quiz, or worksheet, choose questions from selected question
banks according to the question type and they will be randomly selected to create a test.

Select Randomly

Similar to the QuickTest Wizard in that it randomly chooses questions from the question banks
loaded on your computer based on the number of questions you choose for each question type
(i.e. multiple choice, numeric, etc.).

Select From a List

An easy way to select questions if you already know which questions you want to use from a
guestion bank. You need to be familiar with the question bank items or use the sort feature to
find the questions best suited to your needs.

Select While Viewing
Lets you view the questions on the screen and choose which ones you want to include on a
test. As a result, you can preview questions easily before you add them to a test.

Select By Standard

A powerful tool that allows you to quickly create “benchmark tests” to help you determine
which objectives students have mastered and which objectives they still need to study and
practice. It lets you choose questions based on learning objective, national standard, state
standard, or local standard.

Select By Criteria

Select questions based on data in any of the question information fields. It allows you to create
a wide variety of tests quickly — from broad knowledge (using the Difficulty field) to general
concepts (using the Topic field) to specific skills mastery (using the State Standard and
Keywords fields).

Select All
Select all questions from the selected question bank.

Instructional Application
List the two question selection methods that most appeal to your needs.

1.

2.




The QuickTest Wizard is the fastest and easiest of the seven methods available for building a
test in Exam V/ew Test Generator. To create a test, quiz, or worksheet, choose questions from
selected question banks according to the question type and they will be randomly selected to
create a test.

1. Start Exam View Test Generator by double-clicking the desktop icon.

Create a new test
using a wizard

2. Select Create a new test using a wizard - . (Note: If you are
already in Exam View Test Generator, choose File > QuickTest Wizard.)

3. Enter a test title and click Next.

4. Select the folder and question banks from which to choose the test questions by
clicking on the question bank and clicking Select. (Mote: This process can be repeated
several times to add, additional questions to your test. There is a maximum of 250
guestions per test.)

5. Click Next.

6. ldentify the number of questions for each question type.

© QuickTest Wizard

*fou have selected 1 question bank containing & total of 145 guestions. The
GuickTest Wizard will select questions only from this bank.

Step 3: Identify how many questions of each type you want on the test.

™

Iumber to

Type to Select Select
Multiple Choice a8 5
Bimodal 58 il
Mumeric Responze 29 5
Shiort Answer a0 o Select Al
Ezzay 10 i)
Clear Al
Total 145 10

= Back ][ Mext = ] [ Cancel

QuickTest Wizard window

7. Click Next to review the summary.
8. Click Finish to build the test.

9. Go to File > Save As to save the test.



Select Randomly is similar to the QuickTest Wizard in that it randomly chooses questions from
the question banks loaded on your computer based on the number of questions you choose for
each question type (i.e. multiple choice, numeric, etc.).

1. Start Exam View Test Generator by double-clicking the desktop icon.

. . . Create a new
@ test from scratch
2. Select Create a new test from scratch - . (Note: If you are already
in Exam View Test Generator, choose File > New Test.)

3. Enter a test title and click OK.

4. Choose Select > Randomly from the menu options or click the Select Randomly

-
- |

button L . The Select Questions Randomly window opens.

5. Select the folder and question banks from which to choose the test questions by
clicking on the question bank and clicking Select. (Note: This process can be repeated
several times to add, additional questions to your test. There is a maximum of 250
guestions per test.)

6. Click Next.

7. ldentify the number of questions for each question type.

0 select Questions Randomly

Step 2: You have selected 1 question bank cortaining & total of 145 questions not already included
on the test, (dertity hove many additional questions of each type you wart on the test.

Additional
Selections

Humber
Remaining
g

Question
Type
Multinle Choice
Bimodal
Humeric Respanse
Shart Answer
Essay

Already
Selected

Total

58
]
40
10

ololelo o
olo|= o
olo|slo e

Total 0 145 8 3
Total guestions ontest: 8
[ <Back |[ Finish | [ Cancel

Select Questions Randomly window

8. Click Finish to build the test.

9. Go to File > Save As to save the test.



The Select From a List question selection method is an easy way to select questions if you
already know which questions you want to use from a question bank. You need to be familiar
with the question bank items or use the sort feature to find the questions best suited to your
needs.

1. Start Exam View Test Generator by double-clicking the desktop icon.
@ ‘ Create a new
| test from scratch

2. Select Create a new test from scratch
in Exam View Test Generator, choose File > New Test.)

. (Note: If you are already

3. Enter a test title and click OK.

4. Choose Select = From a List from the menu options or click the Select From a List

Bl —
a7—

button ®*7 . The Select Questions From a List window opens.

5. Select the folder and question banks from which to choose the test questions by
clicking on the question bank and clicking Select. (Mofe: This process can be repeated
several times to add, additional questions to your test. There is a maximum of 250
questions per test.)

6. Click Next.

7. Select the questions to include on the test by clicking in the checkbox before each
guestion you want added.

G Select Questions From a List

Step 2: You have selected 1 question bank cortaining a tatal of 17 questions not already included on
the test. Select addtional questions to add to your test.

Guestion Mumber Dif ficutty

7 fuk THA-CORMELIA'S JEWELS o

] o Wc Bloom's Level &pplication

O Wz Bloom's Level Knowledge

[m} o Mo Bloom's Level: Comprehension

O ) Mcdn Bloom's Level Comprahension

[m} ) M5 Bloom's Level: Knowledge

u] g Bloom's Level Application

o mc: Bloom's Level: &nalysiz

[m} o Mes Bloom's Level Comprahension

[m} ) Mceoe Bloom's Level Comprehension

o mcio- Bloom's Level: Knowledge

] o Wc- Bloom's Level Knowledge

] o Wci2 Bloam's Level Application =
Total guestions on test: § Sort by | Guestion Order v:

[ smaok J[_Emisn | [ cancel

Select Questions From a List window



8.

9.

10.

Optional: Sort questions by any of the following
information fields using the Sort by drop-down menu:
Question Order, Difficulty (Bloom’s Taxonomy), Reference,
Learning Objective, National Standard, State Standard, Local
Standard, Topic, Keywords, and Item ID No.

Note: The second column varies depending on the sort
option selected in the Sort box by drop-down list. The
availability of question information varies based on what
information was entered in the selected question banks.
Click Finish to build the test.

Go to File > Save As to save the test.

Sort by: | Question Order v

Learning Shjective
Mational Standard

State Standard
Local Standard

Topic

Keywords
fem 1D Ma.

|

I
Sort By drop-down box

Notes




The Select While Viewing question selection method lets you view the questions on the screen
and choose which ones you want to include on a test. As a result, you can preview questions

easily before you add them to a test.

1. Start Exam View Test Generator by double-clicking the desktop icon.

. . . Create a new

@ test from scratch
Select Create a new test from scratch - . (Note: If you are already
in Exam View Test Generator, choose File > New Test.)

Enter a test title and click OK.

Choose Select = While Viewing from the menu options or click the Select While

W

Viewing button Cap . The Select Questions While Viewing window opens.

Select the folder and question banks from which to choose the test questions by
clicking on the question bank and clicking Select. (Note: This process can be repeated
several times to add, additional questions to your test. There is a maximum of 250
guestions per test.)

Click Next.
Select the questions to include on the test by Oty
clicking in the checkbox before each question you i TS S
want added. | orecrovemy swspam sess
a. Bank Name: Checking this box selects all of
the questions available in the identified i Aot

guestion bank. R
b. Question Type: Checking this box selects

all of the questions available for the

identified question type. 5
c. Question: Checking this box selects the S ia

ANS: ©

guestion identified. e ol S RN

If multiple question banks were selected in the

previous step, use the bank drop-down box to view
the remaining question banks.

.....

Bank. | GR 6-ALGEBRAIC THINKING. -

prr S RIS ? Select While Viewing window
B¢ GR 6-DATA ANALYSIS AND PROBABILITY

GR 6-GEOMETRY AND SPATIAL SENSE
GR B-MEASUREMENT

Bank drop-down box

Click Finish to build the test, and go to File > Save As to save the test.
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The Select By Standard question selection method is a powerful tool that allows you to quickly
create “benchmark tests” to help you determine which objectives students have mastered and
which objectives they still need to study and practice. If aligned in the question bank, it lets you
choose questions based on learning objective, national, state, or local standard.

1.

9.

Start Exam View Test Generator by double-clicking the desktop icon.

' Create a new
@ test from scratch
Select Create a new test from scratch - 4 . (Note: If you are already
in Exam View Test Generator, choose File = New Test.)

Enter a test title and click OK.

Choose Edit = Preferences to set the state which corresponds with the standards that
are aligned to the question banks, and click OK.

Choose Select = By Standard from the menu options or click the Select By Standard

rqeqmae

button e . The Select Questions By Standard window opens.

Select the folder and question banks from which to choose the test questions by
clicking on the question bank and clicking Select. (Mofe: This process can be repeated
several times to add, additional questions to your test. There is a maximum of 250
guestions per test.)

© Select Questions by Standard %]

Step 2 Select a questi of standard. For standard, enter the number
of questions 1o include on the test, Then click the Select button. You may repeat this step
mittipie tines Clck Cluse when you frish seiecting guestions

Click Next.

Questiontype: | Any v|  Standerdtype Leaming Obective | v

Select the number of questions for each
standard. (Optional: Change the viewing
method by selecting an alternate standard from
the drop-down menu. Narrow your choices by
selecting a question type from the drop-down
menu.)

Aweady | NHumber | Additional

Objective |sma Remaining qud»on" o]
the U. nsttution

refiects the princip|
uuuuuu 1

.
Describe historical confhcds arising
over the issue of states’rights, v

Total 0 71 6 6

Question type: | Muttiple Chaice v [ .
Aoy i Lo o] ’
Multiple Chaice

Le L

Bimadal le

by

Ezza
Analyze howy the b= ‘{III TIOCATTOTT

Select Questions by Standard window

Click Select to add the selected questions to the test.

10. Click Close to build the test.

11. Go to File > Save As to save the test.
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The Select By Criteria question selection method enables you to select questions based on data
in any of the question information fields (if these fields have been populated by the question
author). It allows you to create a wide variety of tests quickly — from broad knowledge
(Difficulty) to general concepts (Topic) to specific skills mastery (State Standards and
Keywords).

1. Start Exam View Test Generator by double-clicking the desktop icon.
g\ Create a new
j . test from scratch
2. Select Create a new test from scratch . (Note: If you are already
in Exam View Test Generator, choose File > New Test.)

3. Enter a test title and click OK.

4. Choose Select > By Criteria from the menu options or click the Select By Criteria

)

button 5 The Select Questions By Criteria window opens.

5. Select the folder and question banks from which to choose the test questions by
clicking on the question bank and clicking Select. (Note: This process can be repeated
several times to add, additional questions to your test. There is a maximum of 250
guestions per test.)

6. Click Next.

7. Select the number of questions for each criteria by following these steps:

a. Click the List button ﬂ to select criteria from a list.

b. Choose questions either by the select while viewing or select randomly

method.
ro Select Questions by Criteria
c. Click OK. L e e e e
step multiphe time: lick Close when you are finished making selections
Search options:  Hfacl
d. Repeat these steps for each -
criterion. (Optional: Narrow Ditaty: =
H - Reference:
|
your choices by selecting a ey T
question type from the drop- |
State standard:
|
down menu.) Local standard: ﬂ
Topic: ﬂ
8. Click Close to build the test. S |
tem D b ﬂ
Avsilable questions metching criteria: 37
9. Go to File > Save As to save the Sesivint vy | (oo Sty ]
test.

Select Questions by Criteria window



The Select All question selection method allows you to select all questions from the selected
guestion bank.

1. Start Exam View Test Generator by double-clicking the desktop icon.

g_“:‘ Create a new

i test from scratch

2. Select Create a new test from scratch . (Note: If you are already
in Exam View Test Generator, choose File > New Test.)

3. Enter a test title and click OK.

4. Choose Select = All Questions from the menu options or click the Select All button
I|
=~ The Select All Questions window opens.

5. Select the folder and question banks from which to choose the test questions by
clicking on the question bank and clicking Select. (Note: This process can be repeated
several times to add, additional questions to your test. There is a maximum of 250
questions per test.)

Note the number of banks and corresponding questions that are selected.

Banks: 3

Questions: 156

6. Click OK to build the test.

7. If you have already selected questions from a question bank before using the select all
method, you will see a caution window. If no questions from that bank exist on the test,
you will not see this caution message.

Caution

\_?/ Select the remaining 17 questions from this bank?

8. Go to File > Save As to save the test.
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Once you have a test created and saved using one of the seven methods previously highlighted
you can use features of the Exam Vjew software to edit the test.

Edit the Test Sections
Each test you create includes these sections: header, footer, test title, question type header and
instructions, questions, and answer section.

o Header: Appears at the top of each test page. The default header on the first page of a
test includes the Name, Class, Date, and the test version ID.
o0 To edit, go to Test > Headers > First Page or Subsequent Pages
o Make changes and click Record, or click Save as Default to save these settings
for all future tests created.

Mamme: Chss: Dhi= m A <4 Header
Teasmanendt Hanework:
Llukipk Cheics
] 1. Smiblakr mly. Sl cley 42 e ming e ko of o math ol "Wlackh mat: ovibl Germs?
4. DA 6. LRI
b, e ks . Ik grane
=] 2 "Wt ik of e e wemikl Te wes tappapoink o debmume e eifddef o lnlder?
A, Iibuckar €. el k1
T ki g il ek
=] 3. Ihclweli: eplheing s bazdaadl He weels ® b e rghisue wd o f woed. Wlich wels lomil Il I

Yo 1 e Lzl aal?

=
L‘:"L"J

Chabou bvoe 1

anzuring Cup

=] +. Tack we earzmupa ot Janl wanamk ek ncs o v He kol ot e Iyt 1 e 50l Lo t
Lnzal mananal Wt e 1wt pa bk wedigo s f G Ly p taore
A, 1,999 mane ¢, 5 e
b 1000 1 41

. <«— Footer

o Footer: Appears at the bottom of each test page. The default footer on all test pages
includes the page number.
o0 To edit, go to Test > Footers > First Page or Subsequent Pages
0 Make changes and click Record, or click Save as Default to save these settings
for all future tests created.
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e Test Title: Appears just below the header. Every test must have a title.
o To edit, double click test title.
0 Make changes in text box and click OK.

¢ Question Type Header and Instructions: Appear at the start of each new question
type. Instructions are included for all objective question types except for Matching and

Numeric Response.
o To edit, double click header and instructions.
0 Make changes in text box and click OK.

e Questions: Appear below each corresponding question type header.

Name: Class: Date: ID: A

Measurement Homework <«— Test Title

Question Type Header and

Multiple Choice DV I— .
Identify the choice that best completes the statemant ar answers e guestion Instructions

E 1. Students in Mr. Strath’s class are measuning the length of amath book Which unit should they use?

a.  grams C. meters

b, centimeters d.  kilograms <«— Questions
E 2. What units of measure would be tmost appropriate to detennine the height of a ladder?

a.  kilometers c. centimeters

b, kilograms d.  meters

Instructional Application
Describe the standard header you have students put on the top of their papers.

Practice

Change the header on both tests you made to conform to the standard header you use in class.

15



o Answer Section: Includes the answers and other question information.

Measurement Homework
Answer Section

MULTIPLE CHOICE

1. ANS: B
The units grams and LGlograms are used to measure weight. So these answer choices can be eliminated. &
centimeter 15 much shorter than a meter. The best answer 13 centimeters.

F eedback
A | Iz thizs unit used to measure length?
B Correct!
€ | Iz there a smaller unit that you should use?
D | Thus ummt measures the weight of an object.
FTS 1 DIF: Bloom's Level: Comprehension REF. Mathematics
OBJ: Use linear measurement tools to estirmate and measure lengths using standard units.
STA 33114 TOP: Measurement KEY: measurement | length | metric

I MA-03-00264

e Question Information:

ANS: The correct Answer choice.

Narrative: A narrative is a table, descriptive passage, special instruction, picture, or
other information that can be attached to (or linked to) one or more questions. All
questions linked to the same narrative print together as a group on a test.
Feedback: Used for LAN generated tests so students see instant feedback on their
answer choice.

PTS: The Points field indicates how many points are assigned to the test item
presented.

DIF: The Difficulty field contains the Bloom's Taxonomy level. This is the Bloom's
level of the item, not the Bloom's level of the standard to which the items is
correlated.

REF: The Reference field contains the situation/scenario/context in which the test
item is presented (i.e., the item context).

OBJ: The Learning Objective field contains the text of the state standard with which
the test item is aligned.

STA: The State Standard field contains the ID code of the state standard with which
the test item is aligned.

TOP: The Topic field contains the strand/course of the state standard in which the
test item is aligned.

KEY: The Keywords field contains significant words, phrases, or concepts associated
with the test item.

ID: The /tem 1D Number field contains a question identification code for
elnstruction’s tracking and updating purposes.
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Questions may be modified without directly editing the text as presented in the previous
section. Toggle Bimodal, Calculate Values, Adjust Choices / Columns, and Adjust Points features
allow you to modify one or more questions simultaneously without editing the question.

Toggle Bimodal
Toggle Bimodal allows you to change a question from multiple choice to short answer or vice-

versa. Toggle Bimodal only works on bimodal question types.

1. Highlight the test title, question type header or question with the bimodal tag to the

left of the question number.
2. Click the Toggle Bimodal button gﬂ

3. The highlighted question(s) will change from multiple choice to short answer or vice-
versa.

Here is an example of a bimodal question in both modes.

Short Answer mode

== n Waszburo is malang different shaped paper atrplanss as part of 2 sclznce project. Mo matter what their shape,
the wings are always symmetric with respact to the body of the airplans. According to this line of symmetry,

which szement corresponds to the sezment LW 7

Multiple Choice mode

E= n Wasaburg 12 malang different shaped paper airplanes as part of 2 science project. o matter what their shape,
the wings ar always symmetric with raspect to the body of the airplane. According to this line of symmetry,
which sesment corresponds to the seement LW 7

K

Linz of symmetry
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Dynamic Questions
Dynamic questions contain algorithms that use programmed logic and commands to change
variables within the question stem, answers, and, in many cases, the rationale.

e A question is dynamic if it has a dynamic tag & to the left of the question number.
o All of the Exam View Learning Series math questions are dynamic.
¢ Approximately 50% of the Exam View Learning Series science questions are dynamic.

When you duplicate a dynamic question it automatically recalculates the variables to change the
guestion. The number of times you can duplicate a question with unique values depends on the
algorithms programmed into the question.

1. To duplicate a question, select the question you want to duplicate and go to Questions
> Duplicate.

2. You will see the same question with another value appear under the original question
that was selected.

3. To change the variables without creating a new question, select the test title, question

type header, or question and click on the Calculate Values button ﬁ . The
variables of the highlighted question(s) change.

Nultiple Choice
Identify the choice that best completes the statement or answers the question.

=] _ 1. Students in Mr. Smuth’s class are measuning the length of atmath book Which vt should they use?
a.  grams c. meters
b, centimeters d. kilograms

] _ 2. Students in Mrs Gregory's class are measuring the length of a worm. Which unit shoul d they use?
a  centimeters C. grams
b.  kilograms d.  kilometers

= _ 3. Students in Mrs Caldwell’s class are measuring the length of a cravon, Which unit should they use?
a. cenhimeters c. kilograms
b.  grams d.  kilometers

E 4. Students in Mr. Moya'sclass are measuring the length of a dollar bill. Which unit should they use?
a  grams c.  centimeters
b.  meters d.  kilograms

An example of a question duplicated three times

Adjust Choices/Columns

Adjust Choices/Columns lets you alter a multiple choice test for a special-needs student. You
can instantly reduce the number of choices in all of your multiple choice questions, or specify
how many columns to use to display the answer options.

1. Choose Question > Adjust © Adjust Choices/Columns =
Choices/Columns from the menu
options. The Adjust Choices/Columns
window appears.

Choices/Columns
Reduce choices for multiple choice questions: n

Set columns for multiple choice/multiple response questions: 2

2. If you wish to reduce the number of
answer choices, check the Reduce
choices... check box. Enter the desired bep | oK [ cancel
number of answer choices.

Adjust Choices/Columns window
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3.

If you wish to adjust the number of columns for multiple choice and multiple response
answer choices, click the Set columns... check box. Enter the desired number of
columns.

Check the Use best fit... check box if you want the program to automatically format
the number of columns for multiple choice questions with long answer choices.

Click OK. (Note: If reducing answer choices, clicking OK permanently deletes the
reduced answer choices. You cannot go back to the original number or answer choices
without manually entering them or deleting the question and adding the original
question from the bank again.)

Assign Points
If you wish to change the current point values for more than one question, use the Assign
Points command.

1.

Choose Question > Assign Points  @yksignssine
from the menu options. The Assign

. . Question Type Points
POIntS WlndOW appears' 1. Which item has 9 edges? {GRAPH} a. square pyramid c. trian... ‘ MC ‘ E} -
| 2. The roof of the house is 12 fest tall. About how tall is the tree... | MC 1
. . 3 . 3. Rabbits like to eat garden vegetables. Alicia is putting a fence... | MC 1
The ASS|gn P0|nts W|ndOW contains a 4. Carmen bought 25 kilograms of rocks for landscaping. Sheus... | MC 1
. . 5. The table shows how many goals four teammates have scor... | MC % =
table with three columns. The first 8. At a picnic, children drank 12 cartons of mik_Ofthese, 7 cart. | MC 1|
. . 7. Some third grade students walked to raise money for & charit.. | MC 1
COIumn IlStS eaCh queStlon, the | & How many sguare inches of sheet metal are needed to make .. | MC 1
second lists the question type, and 1. Jock plyec an rime game it rand. The game cam- | WC il
the third lists the point value for that Total 10
guestion. Enter/edit the point value
[ Hep [ En. | [ ok || cance

in the third column for each
guestion.

Assign Points window

If you want to change the point value for all questions of a certain type or all questions
quickly, use the Fill command. Click the Fill button, choose the question type (or all),
and select a point value. Click OK and all questions of the chosen type will be changed
to the point value you entered.

4. Click the OK button.

Instructional Application
List which question modification features you could use in creating your tests and why you
would use them.
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Reorder
Use the Reorder feature to manually rearrange the questions and question type sections.

1. Choose Questions > Reorder from the © Reorder Questions =
menu options Or CIICk the Reorder Drag and drop questions to change their order.
7 §th Grade Geometry - 3-1
: ." o b ] 4 MULTIPLE CHOICE
Questions button . The Reorder ¥ MOERCRESPONSE
. . . 15. Katie is using a pole to jump over a creek. She starts at the right, runs up to the creek,..
Quest|0ns window will appear. - SHOLesT:':t:;t.:::imans|ucateu atthe X on this number ne? {BRAPH}
17. In the drawing below, one of the elements is a line segment and the other is a line. {G..
18. Cassidy is creating a geometry game for extra credit in math class. He is testing some.
2. Click and drag an item (individual v essar

18. Tami has the folowing four pictures. She wants to fold each picture on a line of symm

guestion, question type group, or narrative
group) by holding down the mouse button
while moving it to a new location. -

Help Cancel

Reorder Questions window

Rules:

¢ You can move a question only within the
same question type unless Mix Question Types feature is set in the preferences.
See the help file for more information on mixing question types.

e To move an entire question type group (e.g., multiple choice), click on the question
type title and drag it to the desired location.

¢ You can move a group only to certain places in the list. The insertion bar appears as
a thick line to indicate where you may move the question group.

¢ Questions attached to a narrative can be moved only within the same narrative
group.

¢ A question not a part of a narrative group cannot be moved into that group.

o Likewise, you cannot move a question linked to a narrative outside of the group.
Matching questions can be moved only within the same matching group.

3. Click OK to update the current test.

Scramble
With the Scramble option, the program randomly rearranges the questions.

1. Go to Question > Scramble. O Scramble =
Scramble
2. Choose one or more of the scramble options: Beramble seciors (o3, TruelFaise, il Choice]
sections, questions, and choices. e

Scramble multiple choice/multiple response answer choices

3. You may assign a new test ID (A-Z) each time you
scramble the questions.

Test version: A

Help Cancel

Scramble window

4. Click OK to scramble the current test.
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Style Gallery

i i © Preferences
1. Make sure your state is chosen in general preferences by = = =,
i i J O % B8 A H
going to Edit > Preferences > General to check. = T

Personal Information
Name; | Janet Sankar

2. Click OK to close the Preferences window.

City. Dalas

StatefRegion: | TX (usedi to display state-standard infarmation)

3. Choose Test = Style Gallery from the menu options. Preferences window

4. Choose a format from the Layout Styles list. (Mote: The list of styles available changes
based on what state is listed in your preferences.)

5. Click OK.

(2] Style Gallery
Instructions:
Choose & style and click DK to apply that
Iayot Test Preview
NOTE: You can adjust individual setlings using ruEdse
the Preferences aption. Click Help for updated
! e 1 0000300 RWOTTITH 2 JCTOCCOCTONTN T
270 e SR HRR L L
fres— o
A Trne A Troe
Layout Styles: Bihee B Fuke
Escamview (detault) N
Exam¥iew (no answer space) WMubiiple Chaice
Excamview (afternate choice sequence)
Exam®iew (numeric answer choices) 3 sooonzonoooien
- 0000 KRKCRERCTE o CXOCIORORETE
Escamiview (bubble sheet) fedeia S s
Excamiview (workshest) A coxe e
Texas: EOC B ke E ke
Texas: RPTE l'i xe ﬁd&:
. .
Texas: SDAAN T
Texas: TAKS
[ Save As Detaul ] [ ok | [ Cancel

Style Gallery window

Instructional Application

What layout style would be useful for creating materials to review for your state standardized
tests?
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Save the Test
1. Choose File = Save from the menu options.

2. Save the file in the appropriate location.

Print the Test

1. Choose File = Print from the menu
options. The Print Test window will
appear.

G Print Test

Test Versions

Number of test versions to print: 2 =

Scramble guestions

2. Specify the number of test variations
to print (1-26) along with the
scramble and algorithm
modifications per each variation.

Scramble multiple choice/multiple response answer choices

Calculate new algorithm values

Note: The test variations are not
saved. They are modified on the fly [t ] [ gmen ]
and sent to the printer. If you need Print Test window

to save multiple versions, use the Save As

command to create multiple versions.

Note: For information on the purpose of an answer strip or version map, click the
Help button.

3. Click OK to confirm your responses. Your standard print dialogue box will appear.

4. In your print dialog box, choose to print the entire test or selected pages.

5. Click OK to print the test.
Print Bubble Forms (Windows only)
Instead of purchasing expensive preprinted bubble forms, you may choose to print your own
bubble forms if using a twain complaint scanner. Printed bubble forms do not replace your

existing bubble sheets if they are for an existing EOM scanner.

1. Choose File = Print Bubble Form... from the menu options. The Print Bubble Form
window appears.

2. Select a form from the Form Name list that appears on the left. A description of the
selected bubble form will display in the area on the right.

3. Click OK to confirm your selection.
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Overview

Participants will use the Exam View Question Bank Editor to create a collection of questions.
They will insert pictures and various objects into the questions, along with modify question
attributes such as state standards and question keywords.

Objectives
After completing this module, participants will be able to do the following:

e C(Create a question bank

o Create a question

e Insert pictures, equations, graphs and tables

e Use spell check and other editing features

¢ Add question feedback and edit information fields
e Change question types

e Create Narratives

e Use copy and paste shortcuts when converting existing materials
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Question Bank Basics

A question bank is a collection of questions and all of the related items (pictures, equations,
learning objectives, standards, etc.) stored in one file. When you build a test using the
Exam View Test Generator, you do so by selecting questions from question banks.

Using the Exam View Test Generator, you can...

» Enter new questions or edit existing questions.

e Copy and paste questions from another source.

e Using the EV Import Utility, import questions from a Word document or an RTF file
(covered in module 6).

Note: Editing a question on a test does not change the original question in the question bank.

Create a Question Bank

Each guestion bank may contain up to 250 questions, but
you can have an unlimited number of banks. Typically,
guestions are organized into banks by chapter or lesson.

) ExamView Tost Generatar Y...J

ExamView(:)3

What do you want to do?

1. Start the Exam View Test Generator program.

2. Choose Create a new question bank from the R ] | o scn | || Coons
Welcome Screen ~%Y| | Openan o Qpon an existing
i .\‘m!‘.n‘g o4t K ql:t’il‘;‘l‘ bank
3. Name the question bank and click the OK button.
An empty question bank page appears on your = -
screen. Welcome Screen window

Check for Understanding
Describe the function of an Exam View question bank.
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Select Question Type
When you create your own questions, you can include one or more of the following question

types:

True/False Completion
Modified True/False Matching
Multiple Choice Short Answer
Multiple Response Problem
Bimodal* Essay
Yes/No Case
Numeric Response Other

*A bimodal question can be used as a short answer or a multiple choice question on a test.

Question Editor
1. Click the New button. The New Question window opens.

2. Select the multiple choice question type, and click OK. The question editor will
appear.

3. Optional: Change the answer stem options.

* Answer: Choose the correct answer. Ot =]
The correct answer may also be choSen & . &, = s - 0 - 5 1o [Eesam s
by selecting the radio button next to the &~ SEREKRXELXERRRY SLE
answer option. Which ol o sybess?

« Scramble: Since Exam View Test T T

Generator gives you the option to . : : . _z
scramble questions, you need to identify s —— e
any choices that should not be moved.

* Choices: Define the number of answer

options_ parrate.. | [pioss} = fFro = -
e Columns: Specify how many columns Bt | e e e Glamsy | S
the answer options will be divided into. Question editor window

Note: If you are copying and pasting questions from another source to a question, you
may save time with the Smart Paste feature. Smart Paste will automatically format the
text when it pastes the text into a new question. The question will go into the question
section, the answer stems into the answer stem sections. In order to use Smart Paste
copy the entire question and answer options from the original document. Create a
new question in the question bank and press F7 on the keyboard instead of the
standard paste command.

4. Click Record to save and close the question.
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Pictures, equations, graphs and tables can be inserted using the question editor. The steps
below cover the basic aspects of these tools. Within each tool, additional information can be
found by clicking the Help button.

Insert Pictures

1.

If question editor window is not already open double click on the question to open the
guestion editor window.

Position the cursor at the location where you want to insert the picture.

©) Insert Picture ==
Lookin: [} Fictures Q% m-

Name Datetaken  Tags Size Rating

The default picture type is bitmap (.bmp). E,, f oL 0

Click the Files of type drop-down box and —
choose the type of picture files you want to

insert. This program supports most common

graphic formats including: bitmap (.bmp),

jpeg (.jpg), TIFF (.tif), and PICT (.pct).

Choose Insert > Picture from the menu
options. The Insert Picture window appears.

o

New Picture New Picture New Picture  Sample
(2).bmp @).bmp (4).bmp Pictur

untitled.bmp

File name: Open

Change the folder to locate the picture file
you want to open. Double-click the file you
want to open.

Insert Picture window

The program inserts the picture at the current cursor location.

After you insert a picture, you can modify its properties by going to Format > Format
Picture... from the menu options.

Click Record.

Note: You cannot move an image in a question by clicking and dragging it. If you need
to move an image, click on it, cut the picture, and paste it at the new location.

Instructional Application
Create a list of materials which you would like to convert to Exam ljew question bank format.
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Insert Equations

Exam View Test Generator includes a full-featured equation editor that is available when you
enter/edit questions. The equation editor gives you the ability to lay out complex equations
using over one hundred mathematical symbols, dozens of mathematical templates or
structures, and multiple formatting options.

1. Click Insert > Equation from the

© Equation Editor

==

H H File Edit Zoom Alignment Style Size Help
menu options. The Equation = =
P . q &7 25 obx ApX BT AL 2.3 &Yy WS e 3
T00|bal’ Wl" appear Vclfi_yi (a45) T(r i Indefnte rtegrl o ) 1 Triple integral wih subscript fimit
= [t Definite integral with overscript and underscript mits | % Contour integral with no mits
[ Defirite integral with superscript and subscript limits §i1 Contour integral with underscript limit
. . o = [ otaol it o T Contour integral with subscript limit
Use the equation toolbar to insert [ I tisgn winencios i e
. ! Doubl | with no fir Area integral with underseript limit
e q uations. Area ntegral with subscrpt It
U THegrel Wil SuBScHp: 1M Volume irtegral it no it

After the equation is complete, click
Record to save the equation.

1% Triple integral with no fimits 48 Volume integral with underscript lmit
1115 Triple irteqral with underseript limit #h Volume integral with subscript limit

v

Recod | [ Close

Hep | Preferences.

Click Close to close the Equation
Toolbar.

Insert Graphs

Exam View Test Generator allows you to insert polar,

Zoom: 100% Align: Left

Style: Math Size: Full

Insert Equations window

Cartesian, or number line graphs.

The following is a sample of how to insert a Number Line Graph, for detailed instructions on
how to insert and format the various graph options see the help file included with the

ExamView program.
1. Position the cursor at the location where you want to insert the number line.
2. Choose Insert = Graph = Number Line from
the menu options. A number line with default
properties will be inserted, and the Format
Graph — Number Line dialog will be displayed.
3. Click New.. to insert a point on the number line.
The New Point window will appear.
4. Type “3” in the Coordinate text box.
5. Click OK. The number line will be inserted at the

current cursor location.

0 New Point @
Enter a coordinate for the point, choose a point style, a label style, and a label position
Point
Coordinate:
: htyle Label position
None @ None @
@ & Coordinate >|<
o Other... [Font..]
/| Display point (only if )
Style
Pattern. Color: Shading:
W Biack - one
W \ Apply \ [ oK ] | LCancel

New Point window
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Insert Tables

1. Choose Table > Insert Table from the menu options. =~ @t B

The Insert Table window opens. Namber ofcolms *I : Tate Format.

Humber of rows: E = ]
. Cell width: @) Automatic
2. Indicate the number of columns and rows for the table. ey 5 [fome ]
. Help Cancel

3. Click OK. Press tab or the down/up arrow keys to

move among the table cells. Insert Table window

Notes
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Spell Check

1. While viewing a question bank, click the Spell Check toolbar button

2. Click Start to check the spelling.
3. Click Done when you finish using the spell checker.
Find
£
1. Choose Edit > Find or click Find ¢ to find O Find =
specific text in the question bank. The Find Find what
window opens. Search: |Enfire Question fank |
: | Match case | Find whole words. only | From current item
2. Click the Search drop-down box to define which e
parts of the question bank to search.
Find window
Replace
:- l:\‘
1. Choose Edit > Replace or click Replace * to Ofesiace &=
replace specific text in the question bank. The Replace
WindOW Opens_ Search: |Entire Question Bank -
2. Click the Search drop-down box to define which parts e e prmem—s

Spell Check from the Edit menu. The Spell Check window appears.

s
" or choose

. [ hew
of the question bank to search. ,
Replace window

Change Question Type
Some question types are interchangeable, converting them from one question type to another.

1.

To change a question from one type to another, select the question and choose
Question > Change Type.

To change all questions of a particular question type, select the question type header

(for example, Yes/No) and then choose Question = Change Type.

¢ You can change True/False questions to Yes/No © Change Question Type ==
questions and vice versa. cnange rom:  Hatple Chore

e Multiple Choice, Multiple Response, and Bimodal
questions are interchangeable in any combination. e A

e Numeric Response, Completion, Short Answer, T B'““ﬁ[' —" gm"‘
Problem, Essay, Case, and Other questions are Change Question Type window

interchangeable.
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Feedback

Feedback allows students to receive hints or tips for their responses on LAN tests (see module 4
for more information on LAN testing). You can set up test preferences to allow students to
check their responses and receive feedback.

Examples of feedback include learning tips or hints for each response or references for each
guestion. The Multiple Choice, Multiple Response, Yes/No, and True/False question types
support feedback. For Multiple Choice questions, you can enter feedback for each answer
choice. All other question types are limited to a single feedback.

1.

In the question editor, choose Edit = Add Feedback from the menu options. A
feedback table will appear in the Rationale section.

. [T
e Feedback can include almost all the =

Test Generator features, including Trasick
font formatting, pictures, equations, :
etc. D
e F k cannot incl les. -
eedback cannot include tables — > e —
Enter the feedback for each answer Feedback table

option.

Click Record and then Close to save and close the question.

Answer Rationale

The rationale is intended for instructor use and is an  [@uwsaac i &=
explanation of the answer (for example, definitions, & &, = s - 0 <0 Eeam
step-by-step examples, etc.). The rationale provides — _jf KRR L
additional information to help explain or teach the Wich craot ol syaeis?

methodology behind the correct answer. The T T

guestion types that support Rationale are Multiple
Choice, Multiple Response, Yes/No, and True/False.

The Rationale can include almost all Exam View
features, including font formatting, pictures, - :
equations, tables, etc. Bees ] ok o

Question editor window
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Question Information Fields

Questions can include optional information that is useful when creating a test. For example, you
can include learning objectives (or standards) and then select questions based on those
objectives. You can also use this information to generate class and student reports. You can
enter any or all of the following information with each question.

Difficulty Local Standard
Reference Miscellaneous
Learning Objective Topic

National Standard Keywords
State Standard Notes

1. In the question editor, click Info.... The

. . f K | Marrative... | | (Mone) - |
Question Information window will appear. The
following question attributes may be added. [ Recerd [ wo. || cese |
e Difficulty: Difficulty or grade level of the TR =

guestion (easy, medium, difficult; basic, average,
advanced; etc.)

¢ Reference: Textbook or other reference
information related to a question (chapter
number, page number, etc.)

e Learning Objective: Statements covering the _

intended purpose of the question or the target of —

what the question should assess e S
e National Standard: Nationally recognized

academic standard to which the question aligns i ) o

e State Standard: State standard to which the
question aligns.

e Local Standard: Local standard to which the question aligns (a district-wide
standard)

e Topic: Categories in which the question falls (the course or subject strand).

o Keywords: Significant words or key concepts associated with the question.
Separate multiple keywords by the pipe character ( | ).
Miscellaneous: Extra information related to the question
Notes: Special notes regarding the question. These notes allow students to receive
hints for their responses on online tests.

¢ Multimedia Link: This is specific to online (LAN-based) testing only. You can link to
video (.avi or .mpg), audio (.wav), or animation (.gif) files.

¢ Points: Assign the number of points each question is worth.

e Don’t use questions on test: Mark questions that will not be used on a test; the
questions can be used on a study guide.

Question Information window

2. Add information to the fields as needed. Click OK when finished.
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Question Information Fields Pick lists

Question metadata can be directly keyed into the appropriate information field or added using a
list. The default pick list is composed of question information already present in other
questions in the currently open bank or test.

For Windows users, the pick list can be changed so that the default list is merged with content
from an external list source. List files must conform to a specific formatting convention and be
stored in the Extras folder of the Exam View directory. Refer to the List Authoring
Guidelines help topic in the program for details on creating custom pick lists.

To change the pick list source...
1. Click Pick list ﬂ to reveal a menu with available lists.

2. Select a list file name or choose to Restore Default.

e The name of the List Source is shown above the list. This source will either show
“Default” or the name of the list file.

e The default list contains only unique entries already recorded for questions in the
active file.

o Selecting an external list file merges the entries of that file with the default list, it
does not replace it. Entries for the external list file and the default list are combined
and sorted together alphabetically.

e Only one file will be added to the default list at a time.

e |f the external list file does not contain any entries for a particular category, the list
will not appear to change. However, other categories that are contained in the
external file will be updated.

Narratives

A narrative is a piece of information that you can attach (or link) to one or more questions in a
guestion bank. Possible uses for a narrative include common text (such as instructions), a
reading passage, a map, a chart, a photo, etc. All questions linked to the same narrative are
grouped together in a question bank, and you cannot separate questions in a narrative group.

1. Open the question editor, and click the @ Nanstves =
Narrative button. The Narrative Narratives:
WlndOW Wl” appear. i Select a narrative to edit or

delete. Click New to create a
new narrative.

2. Click New. The narrative editor will
appear.

3. Type the narrative text, enter a table,
or insert a picture. Use the word =
processor commands as heeded to
enter the narrative. | tep | [ peete | [ mew J[ e ][ oore

Narrative window
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4. Enter a name for the narrative in the Narrative name box, click Record and Done.

5. In the question editor select the appropriate narrative from the drop-down box next to
Narrative.

6. Click Record and then Close.

Instructional Application
Create a list of features you will use when creating question banks using your existing materials

or from scratch.

33



Overview

Participants will publish tests to the local area network (LAN) to be taken on a computer. They
will also learn how to link the LAN test to a specific class roster using Exam View Test Manager.
Finally, participants will take the test using the Exam View Test Player.

Objectives

After completing this module, participants will be able to do the following:

e Create a test without a class roster

(0]

(0]

Publish a LAN test to the network and configure test settings

Take a LAN test using Test Player

e Create a test with a class roster

(0]

O O O O

Publish a LAN test to the network

Create a class roster in Test Manager

Link a LAN test to the Test Manager class roster and configure test settings
Take a LAN test using Test Player

Get results from a LAN test
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The Exam View Assessment Suite includes all of the tools you need to create and administer
online tests on your LAN. Use the online testing features to save time grading tests and
generate the information to improve student performance.

You can create online tests that anyone can take using your LAN, or you can assign a roster to

an online test. For example, you can use Exam jew Test Generator to create self-grading

practice tests (or study guides) that provide feedback for incorrect responses. You can also use

this testing option to administer chapter tests, quizzes, benchmark tests, homework, and

worksheets. Then, use Exam View Test Manager to get results from an online test and produce

reports.

Before You Begin
Before students can take tests using your LAN, you must get ready for online testing.

1. Talk to your network administrator to secure space on your LAN to put the online tests.

You and your students both need read/write (full) access to the network folder
and LAN test file.

2. Ask your network administrator to install the player program on each computer. You
may also install the Test Player on a network computer and place a shortcut to the
network .exe file on each testing computer.

3. Advanced: You can create a shortcut for the program and set the target properties to
include the following options.
For example, set the target to c:\examview\evpro.exe /nobrowse.

e /nobrowse This option turns off the option for students to change the
path (or location) of the tests.

e /noprefs This option directs the program not to write the
preferences to the local computer.

e /testpath= This option allows you to set the default path for the tests.

4. Start Exam View Test Generator, choose Edit > Preferences from the menu options
and click the Files icon. Set the default online (LAN) path to the location on the
network.

Instructional Application
Create a list of what needs to be done to prepare for LAN testing.
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You can publish an online test with or without a roster for your students to take on your LAN. If
you choose to publish a test without a roster, the program automatically scores the test.
Anyone may take the test; however, the results are only available immediately after a student
completes a test.

Note: No results are stored in Exam View Test Manager, and you will not be able to prepare
any student/class reports.

To create and publish an online (LAN) test that anyone can take...

1.

10.

O Publech 10 FramView Test Player an LA =)

Start Exam View Test Generator and create or
open a test.

Examiview siws you o pUtish 8 lest 1 & 0Calasem Retwork 5 e tsken by
students using the Examvievy Test Paryer

Step 1: Speciy wha shoukd heve secess bz e best.

Limt access 1o students in o parbicular closs

S FESUNE e reconced In xmiew Tast Mankger and &
arlety of reports can be genorated. Test cotons are setin
Tt Mearsazer when creatig e assgreen

Choose File > Publish To > ExamView Test
Player on LAN from the menu options. The
Publish to Test Player on LAN window appears.

©jnow sccess to arpone]
Tist optioins: fust b spécifiad baiore pubiiching the fie
VIRATING: STudert resuts are ot recendsd,

Select Allow access to anyone.

Click Next.
| bee | | tets | | cones |

By default, the test title that the student sees Step 1 in wizard

when using the Test Player will be the same as

the test title of the file. Specify a different test title if desired.

Indicate whether a password is required to access the test.
Click the Next button.
Select the question presentation order. 10 Publch o e Test Player on LAN =

Questions may be displayed in the same order
for all students or scrambled for each student.

@ Display the questions in the same order for ail students,

Scramble the questions for each student

NOTE: Resuits for il students are aiways shown in the same order
as the test to fecilitate reviewing the test in class.

Step5: Specify how many questions are presented and if they should be
recalculated

Select the number of questions to present to
each student. By default, all questions in the
test will be presented to the student.

Number of questions to present to each student: 19 [5] of 19

MOTE: The questions being presented will be & randomly selected
subset if the number of questions is less than the fotal

[7] calculats new algorthm values for each student

Select Calculate new algorithm values for
each student if your test contains dynamic
guestions and you want the values for these
guestions to be recalculated between each
attempt. This option is dimmed if there are no Steps 4 & 5 in wizard
dynamic questions in your test.

[ <Back “ Hext > ] { Cancel
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11. Click the Next button. The following options are available in the next step of the wizard.

e Allow students to check each response
— Sets up the test as a study guide. Enter
the number of times a student may check
each response.

e For incorrect responses, display the
feedback information - Provides feedback
for incorrect responses (if available)

¢ Do not allow students to check their
responses — Used in a testing versus a
study guide environment.

© Publish to ExamView Test Player on LAN

==

Step 6: Indicate whether students may check their responses as they complete
the test

Do not allow students to check their responses

@ {Allow students to ceck each responsel 98 [ tme(s)

V] For incorrect responses, display the feedback information

Step 7: Select the information shown to the student when test is completed
Do not show an end-of-test report

Show only score (percent)

@ Show detailed report for: | All Responses -

V] Test questions ] Correct answers

/| Student responses /| Rationales

V] Question scoring | References

/] Allow students to print the end-of-test report

[ <Back ][ Next> | [ cancel

12. Select the information available to students Steps 6 & 7 in wizard
after they complete a test.

13. Click the Next button.

14. Review the test summary and then click Save © Puslish o EamVie Tet Player on LN =
to save the test. ot e Bkt vt b e i e

e

Reminder: You must save the test to a location _
that is easily accessible to your students. For
example, make sure that your students have
read/write access to the folder if you store the
test on a network server. If you do not have a
network, you must copy the online test to each e Ve e
workstation. By default, the test will be saved to
the Default Online (LAN) Test Path that is set in Coe (Fn) (o=
your Preferences. Wizard summary

15. Students will take the test using the Exam View Test Player software. If you wish to see

your students' results, instruct them to print a post-test report.

Instructional Application
Identify which of the above features you would like to use in a LAN test that is not linked to a
class roster in Test Manager.
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For tests that you administer on your LAN, students must use the Exam View Test Player to
take the test. Before your students can take the test, make sure that the program is installed on
your network and that students have read/write (full) access to the folder where the test is
located.

You can include any question type (multiple choice, true/false, numeric response, completion,
essay, etc.) on an online test. The program automatically scores any objective (e.g., multiple
choice), completion, or numeric response questions. You must manually score any open-ended
(e.g., essay) questions as described in the next section—Get Results from a LAN Test.

7o take an online test...

1.

2.

Start the Exam View Test Player program.

Enter the student name and ID. Click the Next
button to continue.

Select the test and click the Next button.

If you do not see the test listed, click the

Folder button to change the location. The
program will show only those tests that the
student may access. For example, if you set a
date range when the test is available, you will
not see the test if the current date is not in that
range.

) ExamView Tast Dlayar 52

sellunig L e Esan e Tasl Plaver Yoo ce use s progen Lu
take = ezt #t your conpuer

Fafrre yrustake an arling trst, youn teed th arter yone name and
stucent D. If vou do not know wour student 10, cons.att your
inztructor

Step 13 ENter YOUr Name arc Student 0.

Mame: | Slexander Lher

I0: 130

| delp | et = &

Test Player welcome screen

Review the test information and click the Start button to begin the test.

The Exam View Test Player displays one question at a time. Students can answer a
question by clicking the radio buttons, clicking the choice buttons, or by typing a

response.
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Exam View Test Player Window

@ 6th grade geo - ExamView Test Player (=% oR)
File Edit Test Help
Mame: Benjamin Yoder ID:
Question 1 of 25 (Multiple Choice) ‘ - Answer
E e 2 i : 2 @R (DN
Jolene is making different shaped paper airplanes as part of a science project. No matter what @ (_E) (E ) l\E)

their shape, the wings are always symmetric with respect to the body of the airplane. According
to this line of symmetry, which segment corresponds to the segment NA?

®A. GH Oc. FG

G
OB. HK OD. KL
- Unanswered questions: 24
(e L)L J0m)

Help Score GoToe End Media Question 1 of 25

ExamView Test Player window

Most of the button functions are also accessible by using menu options or keyboard shortcuts. A
summary of the button controls are shown below.

Help: Launch the program Help topics.

Score: When active, this button allows you to check your answer.

Go To: Navigate to a different, specific question.

End: End the test.

E W E K E

Media: Play a multimedia link. This option is only available when media is
associated with a question.

[ e ][ g ][ / ][ Wi ] Question Navigation Strip: Use this menu to advance to
the first, previous, next, or last question on the test.
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7. Respond to each question. If enabled, click i@ ncomect Answer
the Score button to display feedback for
the selected answer (see module 2 for @ Look again a the e of symmerry.
adding feedback to a question).

8. Click the End button when you are finished.

Feedback prompt
9. Depending on the reporting options you set, a
report will appear.
@ 6th grade geo - ExamView Test Player (= Eom ==

File Edit Test Help

Mame: Benjamin Yoder 10:

Name: Benjamin Yoder
Date: 05/01/2008
Score: 2 /24 (8.33%) [1 open-ended question not graded]

6th grade geo

MULTIPLE CHOICE
@ A 1. Jolene is making different shaped paper airplanes as part of a science project. No matter what their shape,
the wings are always symmetric with respect to the body of the airplane. According to this line of

symmetry, which segment corresponds to the segment NAL?

H

Pl

=)

Help Print  MNew Exit

Test Score window

10. If enabled, click the Print button to create a hardcopy of the results.

11. Click the Exit button to quit the program, or click the New button to start a new test.

Instructional Application
List the assessments, quizzes, or individual review materials you would like to administer with
the Exam View Test Player.
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With the Exam View Assessment Suite, you can easily track student test results. When students
take an online test, the program automatically scores the objective questions and stores the
information in a database. Then you can produce a variety of reports and/or copy the results to
your gradebook.

e To create an online test with a roster, you must first build and publish the online test
using the Exam View Test Generator.

¢ Then, you must complete the process by creating an assignment in the Exam View
Test Manager program.

Publish a LAN Test to the Network

1. Start the Exam View Test Generator and
create or open a test.

) Publish to ExamView Test Player on LAN =

Examview alows you to publish a test to a local-area network to be taken by
students using the Exam\View Test Player.

2. On the File menu, point to Publish To, and
then click ExamView Test Player on LAN.

@ iLimit access fo studenis in a particuar classi
Student results are recorded in Exam\iew Test Manager and a
variety of reports can be generated. Test options are set in
Test ianager when creating the assignment,

Allow access to anyone
Test options must be specified before publishing the file.
WARNNG: Student resuls are not recorded

3. Choose Limit access to students in a
particular class and click Next.

4. Select the Launch ExamView Test Manager
after publishing online test checkbox.

5. Click Save to save the online test. Publish test to ExamView Test Player
wizard
Create a Class Roster in Test Manager
1. Launch the ExamView Test Manager. A startup © e Test iansge =
window with two options will appear. Choose the Start ExamView 5
a new class option. pesigprager
What do you want to do?
2. Enter the class name and other fields as needed. ) sara
| &3_ i new class
3. Enter your name, school name, city, and state. e
. . % | Openan
The other f|6|dS are Optlonal I\ | existing class

4. Click the OK button to record the class information. R —

[ Hen | \ Cose |

Test Manager Welcome window
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Add Students to the Class Roster in Test Manager

) ' New Student =
1. Click the Add New Student button “#* /O\ s .
or choose Student > Add New . e
Student from the menu options. sweio @ | pwan
. | Help [ hore | [ Next | ‘ oK ] [ cancal
2. Enter the student’s first name, last
name, and student ID. Student Entry window

Note: The Test Manager will be covered in more detail in module 4.

3. Click the Next button. The program records the student and clears the data entry field
so that you can enter the next student.

4. Repeat the previous steps to enter all of your students.
5. Click the OK button when you are finished entering students.

Link a LAN Test to the Test Manager Class Roster
Linking the LAN test to the class roster will ensure that the test results will be connected to the
appropriate class roster.

T
1. Click the New Assignment button "ﬁ or © new Assignment &=
choose Assignment > Create New
Assignment from the menu options. The New
Assignment window appears.

Step 1: Enter the assignment name, ID, category, term, and date.

Assignment name: |

Assignment ID: (optional)

caogor: [Benchmar 7]

Term: 1 +| Date: 05/01/2008

2. Enter the assignment name, category, term,
and date.

You can administer tests in several ways—on paper, over a local area network,
using the Internet, or through any combination of these methods.

Step 2 Select the way(s) the test will bs administered

Paper test scored manuall, with a scanner, or with CPS response pads

3. Choose the Online test delivered over a
LAN option to identify how you will administer §#
the test. Click the Next button. [ hep | ==

Online test defivered over a local area network (LAN)
Online test published to the ExamView Learning & Test Center website:

) New Assignment window
4. Select the file name that corresponds to the test

you published in the ExamView Test Generator.

5. You can allow your students to complete the test multiple times or over multiple
sessions. Select the appropriate option(s) and click the Next button.

6. If you allow students to complete an online test over multiple sessions, the program will
save their work and let them continue where they left off in a prior session.

7. Use the wizard to set the remaining options (the options were covered earlier in this
module).

8. Review the summary information and click the Finish button.
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9. After you create the assignment, it appears in
the Exam View Test Manager work area. Notice
the assignment title, date, category, term, and
possible points are listed. A placeholder (--) is
set for each student’s score.

Note: You should preview the online test to
make sure that the test itself and online settings
are correct. To do so, add a sample student
account which you may use for practice

purposes. Test Manager Assignment list

Notes:

You can assign the same online test to multiple classes. Simply open another class
file and create an assignment. Point to the same online test when you create the
assignment. Make sure that your students’ IDs are unique across all classes.

If you need to make any changes to the online settings (e.g., change the password,
edit the reporting options, etc.), choose the Edit Assignment Information option
from the Assignment menu.

If you notice mistakes in questions, misspelled words, etc. before any students take
a test, make your changes to the original test and publish it again. IMPORTANT:
You must delete the assignment from the class and then create a nhew one.
Otherwise, the answer key and other information will not match the online test.

If you notice mistakes in questions, misspelled words, etc. after any students take a
test, you cannot make changes to the test. However, you can adjust the points
earned to adjust students’ scores as needed.

If you identify an incorrect answer or point value, choose the Edit Assignment
Information option from the Assignment menu. Click the Questions tab and
change the information. You can change an answer or point value anytime without
re-publishing the test. These changes are not updated in the actual test, but they
are applied to the students’ results.

When taking a test with a class roster, it is important to enter the correct student ID that is
listed in the Test Manager. If the student does not enter the correct ID, they will not be able to
open the test.

Additionally, tests taken with a class roster do not support the ability to recalculate questions
between each attempt. This is done to keep the problems the same for all students. Questions
can still be automatically scrambled amongst the students.

Other than these few differences, the process is exactly the same as listed earlier in this

module.
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After your students take an online test, the next step is to get the results into the Exam View
Test Manager. When you perform this step, the program reads the results and stores the data
in the class record. If your test includes open-ended questions, you must manually score the
guestions and record the points earned.

1. Start the ExamView Test Manager program.
2. Select (highlight) the assignment for which you want to get results.
O

3. Click the Get Results from LAN Test button === or choose Assignment > Get
Results from LAN Test from the menu options.

4. The program automatically locates the online test file (with an .eot extension) and reads
the results from it. If you moved the file, you must locate it.

5. If your test included open-ended questions or you need to change a student’s score,
select the assignment and choose Assignment > Edit Scores from the menu options.
The Edit Scores window appears.

6. The Edit Scores window shows you how  @uiise sweeuiiie &
your students answered each question and | &
the points earned.

7. Select a student.

8. For open-ended questions, select a s -
question. The student’s response appears
for your review. Read the response and
enter the points earned.

9. Click the Next button to move to the Edit Scores window
open-ended question for the next student.

You can change the points earned for any other question too.
Practice

Use the steps above to practice getting results from a LAN test.
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Overview

Participants will use Exam View Test Manager to create a class roster, create and score
assignments. They will also review the most common class and student reports.

Objectives
After completing this module, participants will be able to do the following:

e Create a class roster

e Create a new assignment

e Score an assignment

e Create and apply custom filters
e Generate class reports

e Generate student reports
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Introduction to Exam View Test Manager

The ExamView Test Manager provides the features you need to track results for paper and
online tests. To begin, you must create a new class. Then, you can manually enter the student
information or import a roster from another format such as your gradebook.

Create a New Class

Before you enter student information, you must create a new class. To do so, you must enter
information about your class (e.g., class name, class ID, period, and section) and yourself
(name, ID, school name, school ID, city, and state). Just a few of the fields are required. Other
fields, such as the password and school ID, are optional.

Create a Class Roster in Test Manager

1. Launch the Exam View Test Manager. A startup ST =
window with two options will appear. Choose the Start v B
oP PP ExamView
a new class option. g
What do you want to do?
2. Enter the class name and other fields as needed. =
g rovcis

3. Enter your name, school name, city, and state.
. . ~ Open an
The Other fle|dS al’e OptlonaL \\j ex'ijs(ing class

See whats new in ExamView &

4. Click the OK button to record the class information.

[ Hen | \ Close |

i Test Manager Welcome window
Add Students to the Class Roster in Test Manager

Fat

1. Click the Add New Student button “** or choose Student > Add New Student
from the menu options.
. ® New Student |
2. Enter the student’s first name, last ey Student informaton
name, and student ID. i

Last name: Anthony Password

Student ID: 1207 Pad ID:

3. Click More to display additional student
information. i it (it (s s

Basic Student Entry window
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Notes

If desired, you can enter additional information about each student including gender,
sociological/economic information, race/ethnicity, and more.

Tips for entering student data:

The more optional information you enter ew P -y
about your students, the more detailed class Foy e e

and individual reports you will be able to

generate with the Exam View Test Manager. — cenmeme —

You can use the additional information as - Ee iy

filters when you create a report. Deltes

If you teach multiple sections of the same S

class, you can create a separate class file for e

each class or you can combine all of your

students into one class file.

If you combine your students into one file,
you can use the Custom fields to differentiate Advanced Student Entry window
your classes. For example, you could enter

“Period 1”, “Period 2”, etc. into the Custom 1 field. Then, you could print a report
using this field as a filter.

Click the Next button to record the student. When you click the Next button the
program records the student and clears the data entry field so that you can enter the
next student.

Repeat the previous steps to enter all of your students.

Click the OK button when you are finished entering students.
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Before you can score a test, you must first build it using Exam View Test Generator and then
create an assignment in ExamView Test Manager. When you create the assignment, the
ExamView Test Manager automatically opens the test file and reads the following information
for each question (if available): answer, reference, learning objective, local standard, state

standard, national standard, and points.

Note: If you plan to administer multiple (scrambled) versions of a test, create one version,
print it, and then save the file. Scramble the test to create the next version, print it, and
save the test. For each unique test, you must create a separate assignment in Test

Manager.

%

1. Click the New Assignment button or
choose Assignment > Create New
Assignment from the menu options. The New
Assignment window appears.

2. In the New Assignment dialog, enter
assignment name, category, term, and date.

3. Choose Paper test scored manually....
4. Click the Next button.

5. Select the file that corresponds to the test you
created in Exam View Test Generator.

6. Click the Next button.

7. Review the summary information, and click the
Finish button to complete the process.

After you create the assignment, it appears in

Exam View Test Manager work area. The program
shows the assignment title, date, category, term, and
possible points. A placeholder (--) appears for each
score.

® New Assignment ==
e The ExamView Test Manager allows you to track student test resutts. To collect
the results, you nead to create a test assignment
Step 1: Enter the assignment name, ID, category, term, and date.
Assignment name: |
Assignment ID: (optional)
Caogor: [Benchmark ]
Term: 1 > Date: 05/01/2008
ou can administer tests in several ways—on paper, over a local area network,
using the Internat, or through any combination of these mathods.
Step 2: Select the way(s) the test will be administered
Paper test scored manually, with a scanner, or with CPS response pads.
Online test delivered over a local area network (LAN)
Online test published to the ExamView Learning & Test Center website:
Help. < Back Next = Cancel
0 Samle (L3 < - Frurifrs Tovl Manages =Tkl
Pl E& Vs Sudet dsigrwest Pupot Ml |
AL D oZRIAD D ?

Washington High School
Matkemasics 101

Test Manager Assignment list
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Using the Exam View Test Manager, you can easily score assignments with a scanner, CPS
response pads, and LAN. These automated methods are covered in the next module. Use the
directions below to score an assignment manually.

1. To score an assignment manually, choose Assignment > Edit Scores from the menu
options. The Edit Scores window appears.

2. The Edit Scores window shows you how @i st &
your students answered each question and O S T
the points earned. . '

stion Corred Stundent Paints. Poits.
SType Answer Fesponse Eirned | Possibie

3. Select a student.

G

HEE

4. Read their response on the paper-based ]
test and enter the number of points =

earned for each question.

5. Click the Next button to move to the next [
student.

Edit Scores window

6. Click OK when finished.

Notes
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Custom filters let you generate reports for only those students who meet a set of predefined
selection criteria, such as gender, date of birth, ethnicity, or other student data. When you
apply a filter to a report, the report data, such as a class average, is based on the students that
match the filter.

1. Choose Report from the menu @ Manage Custom Filters =
options. Custom fiters:

2. Select any report. The report
configuration window will appear.

3. Click Filters... The Manage Custom
Filters window will appear.

4. From the Manage Custom Filters

dialog, click New to create a new [ter. ] Lzt ey gt | [ oone |
filter. The New Custom Filter window Manage Custom Filters window
appears. @) New Custom Filter )

Creating custom fitters allows you to print reports for only those students who meet
a set of predefined selection criteria.

5. Enter/edit the name for your filter
(e-g-, 4th graderS). Fitter name:

|Gender v||= v|| v|

6. Set up your selection criteria (e.g.,
Grade Level = 4).

| Help | | More | Fewer oK Cancel
7. If you wish to include multiple criteria in your New Custom Filter window filter,

click More and set up another set of criteria.
8. Select and if you want to list students who meet both sets criteria.
9. Select or if you want to list students who fit either set of criteria.
10. Click Fewer to remove criteria from the filter.

11. Click OK to record your changes.

Apply a Filter

Filters are available in most Test Manager reports. A sips: seectaresort fiter eptionsi

filter will alter a report in different ways depending Fiter: [Nane 2] [ Fers..
on the selected report. To apply a filter, simply Period 1 " 3 .
select the appropriate filter from the drop-down box Apply Filter option

when creating a report.
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The Exam View Test Manager provides numerous reports to help you understand and

evaluate your students’ performance. Depending on your needs, you may prepare one or more

of the class reports to provide useful performance data that lets you assess your class as a

whole and then determine appropriate strategies to achieve the learning objectives/standards.

This section includes a brief overview and a sample of each class report.

1. Assignment Results - The Assignment Results report provides performance data for
each student for a particular assignment. For a LAN test, the report also includes
attempts to complete the assignment, the start time (date and time), and the duration
of the assignment (i.e., the total time to complete the assignment).

The report also includes a separate page with the assignment statistics for the entire
class (i.e., median, mean, low score, high score, range, and standard deviation) and a
graph of the frequency distribution.

Using the statistical data in the Assignment Results report, you can see how the majority

of the students performed on the assignment. You also might use the Assignment
Results report to post the results of an assignment.

Assignment Results

Mr. Robert Abrahms

FSC High Schocl

Reports Total Students: 25
Assignment: Fepors

Catejgory: Test

Term: 1

Date: 061452105

Pointe: A0 (A0 quectiong)

Student 1D Points (%) Attempts  Start Time Duration
Alexaider Axer 104681655 44 H0%) 1 a4 2:38pm 0 min., 13 sec.
Andy Baba G56526865 ] (TE%) 1 06/- 4  2:38pm 0 min., 13 sec.
Marman Boehl 3749044488 A T0%) 1 0G4 2:389pm 0 min., 21 sec.
i anual Campag 2180314585 43 (B6%) 1 g4 2:349pm 0 min., 21 sec.
Denise Costin 827844811 42 B4%) 1 06/ 4 Z:20pm 0 min., 21 sec.
Wilkert Dowdy 012105510 41 (OGS 1 0G4 2:20pm 0 min., 21 sec,
ChrisFarwell J46E95370 49 78%) 1 a6 4 2:21pm 0 min., 13 sec.
Michzel Gikbons 431603314 40 B0%) 1 OEf 4 2:21pim 0 min., 17 sec.
ken Hamlett 018922988 43 (B6%) 1 064 241pm 0 min., 13 sec.
Sherman Henderson 452946293 b (FE%) 1 064 2:2Z2pm 0 min., 13 sec.
Jean Hutter 911832166 43 (BE%) 1 06/ 4 Z:22pm 0 min., 13 sec.
Detief Karthaus 203996934 44 (H0%) i g4 Z£3pm 0 min., 14 sec.
Carl Kretten 1149643596 43 (BE%) 1 a4 2:23pm 0 min., 14 sec.
Karsten Loetle BTT962071 &3 T0%) 1 06/ 4 Z:24pm 0 min., 13 sec.
Geraldine MzDowell 467832015 T T4%) 1 064 Z2dpm 0 min., 21 sec.
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2. Open-Ended Responses Worksheet - The Open-Ended Responses Worksheet report
allows you to score the open-ended questions that your students complete as part of an
online test. Follow these steps to score open-ended questions and enter the scores into
the Exam View Test Manager.

o After all of your students finish an online test, use the option to get the results into
the Exam View Test Manager. This process reads all of the student responses for the
assignment including the open-ended questions (essay, short answer, etc.).

e Print the Open-Ended Responses Worksheet. The report includes the open-ended
responses for each student and space for you to write the points earned for each
guestion.

e After you complete the worksheet, use the Edit Scores option to enter the results
into the program.

You can use the Open-Ended Responses Worksheet report to work away from your
computer. You can score open-ended questions anywhere and then enter the scores
into the Exam View Test Manager at a convenient time.

Open-Ended Responses Worksheet

Mr. Roberl Abrahms
FSC High School

Reports Total Students: 25
Assignment:  Chapter 1 - Introduction

Catejory: Test

Term: 1

Late: OBi1 472305

Points: 50 (&0 yuestions)

Points Points
item # Fossibie Earned RResponse
Alescanrder Aber
46.FR
47:FPR
48:PF
49:PF
50:PR

1.8
72
226.2
301.E
]

_ = -

Amndy Baba
46:PR
47PR
48:PF
A0:PR
50:PR

1.8
72
226.2
301

N Y

Norman Boall
46.FPF
47:FR
48:FF
449'FF

1.8
72
226.2
30.E

[P
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3.

Item Analysis Summary - The Item Analysis Summary report provides the percent of
the class that answered each question correctly. For multiple choice questions, the
report also shows the percent of the class that selected each response (or answer
choice).

You can use the response analysis in the Item Analysis Summary to identify areas in
which you may want to focus a re-teaching activity so that you can better address
particular learning objectives/standards. For questions with a high, correct response
rate, you can use the information to validate the question. On the other hand, if
students consistently answered a question incorrectly, you can assess whether this
points to a problem with the question.

On a question-by-question basis, you should look for similar patterns; such information
can provide insight into your students’ understanding of the material covered by the
assignment.

Item Analysis Summary
Mr. Robert Abrahms
FSC High School
Math Total Students: 25
Assignment:  Cuiz 01
Category: Quiz
Term: 1
Date: 01052007
Points: 16 {15 gquestions)
Class Correct
Question  Average Response
Multiple Choice
1 77.8% c (AD222% CIT77.8%)
2 100% [n] (D: 100% )
3 88.9% B {(A11.1%, B: 88.9% )
4 94.4% A [ Az 94.4%, B 5.6%)
5 72.2% A (A 72.2%, B 11.1%, C16.7%)
3 100% B (B: 100% )
! 7 BE.7% c (B:11.1%, C:66.7%, D: 22.2%)
] 83.3% o} {4 11.1%, © 5.6%, D: 83.3% )
9 100% D (D: 100% )
I 10 BE.7% o] (AI222%, G 11.1%, D: 66.7% )
11 94.4% c (B:56%, C:94.4% )
12 94.4% [n] (AZE6%, D: 94.4% )
13 83.9% A [ A:83.3%, B 5.6%, 0:11.1%)
14 77.8% B [ A 5.6%, B: 77.8%, C:16.7%)
! 15 BE.7% A (A: 66.7%, B:16.7%, DI16.7%)
1\ - Indicatesthat the quedtion was answerad incorrectly by more than 30% of the class.
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4. Item Remediation Summary - The Item Remediation Summary report provides a
summary of questions that the class answered incorrectly at a rate higher than the set
threshold level. The report pinpoints questions that may require re-teaching. The report
also provides links to remedial instruction resources. Look for the globe icon to indicate
that content hyperlinks are supported.

Note: Remediation hyperlinks are only available for keywords and state standards and
require a netTrekker account to access link information. The state standard information
must include an alignment code in order to link to remedial instruction. The Exam View
Learning Series questions include state standard alignment codes.

You can use the Item Remediation Summary to identify problem areas for your class
and locate remedial instruction activities to help with re-teaching. The report shows the
guestions that fall above your set threshold, the question type, class average, state or
learning objective, and hyperlinked keywords and state standards associated with the
guestions.

Item Remediation Summary
Mr. Robert Abrahms
FSC High School

Math Total Students: 25
Assignment: Chapter 2 - Mumber Cperations

Category: Test

Term: 1

Date: 0B 3520086

Points: 25 {25 questions)

Threshold Level: 0%

Quedions lizted in this repot vere incoredly answered by a percentage higher than the threshold.
Click & kevwword or ate standsed link to access remedistion cortent. T

Question Class
Num Type Average Learning Objective Keywords &) State Standard &)
2 M 73.2%  Connect physical, verbal and symbolic fractions, 11a
representations of fractions, decimals and equivalent form,
whole numbers; e.q., 102, 5010, "five tenths " division,
0.5, shaded rectangleswith half, and five number sense
tenths.
3 M T8.3%  Connect physical, verbal and symbolic fractions, 11a
representations of fractions, decimals and equivalent form,
whole numbers; e.q., 102, 8010, "five tenths " number sense
0.5, shaded rectangles with half, and five
tenths.
4 Mc 79.2%  Connect physical, verbal and symbalic decimals, 11a
representations of fractions, decimals and equivalent form,
whole numbers, e.g., 102, 5110, "five tenths" numkber sense
0.5, shaded rectangles with half, and five
tenths.

£ - netTrekker Differentisted Instrudtion link . Lesm more st wwsnettrekker com.

T - Special formatting is reguired for sate standard links. Therefore, some state standards may not contain = link .
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5. Learning Focus - The Learning Focus report provides a wealth of information to help

you identify areas where your class (as a whole) needs to focus their learning efforts. To
use this report effectively, the assignments you create must consistently include data for
one or more of the following fields: learning objective, local standard, state standard, or

national standard.

One of the key advantages for using the Exam View Test Manager is that you can easily
gather performance data over multiple assessments. The report shows the number of
items for each standard, allowing you to gauge whether a standard was adequately
covered. You can select one or more assignments by category or by date. You must also
identify a focus range (e.g., 0% - 70%). The program produces a report that shows
each standard (or learning objective), the number of questions assessed for that
standard, class average, and how many students are in the focus range.

Learning Focus
Mr. Robert Abrahms
FSC High School

Math
Cateqgory: Test
Term: All

0% to 69%
at ar akove T0%

Focus Range:
Proficiency Target:

Click an icon or learning obective link to access remediation conternt. +

I earning (O hjective #Z ltems 0% H0%

&3 Analvze and solve multi-step problems 14
involving addition, subtractior, multinlication
and divison using an organizad approach,
and verifr and intemret results with respect
ta the arizinal prohlkem.

Students in F ocus Range:

Alexander Aber
Debhie Pitzer

Manuel Gampay
Alex Sparduti

&3 Connect physical verbal and symbolic 4
reproscrations of tractions, decimals and
whale numbers; e.q., 142 510 "five tenths”
0.5, shaced rectangles with half, and five
tenths.

Students in F ocus Range:

Alexander Aber
Denise Coston

Andy Baba
Jean Hutter

L~ &

Jean Futter

L& ]

Marrman Boehl
Detlef Karthaus

Total Students: 25

# Students Class
in Range Proficient Average
6 19 T8.3%
Brian O'Meill
8 17 75%

Manuzl Campag
Brian O'Meill

Note: The shaded area shows the performance for the median 70% of the students in
your class. For example, if there are 20 students in your class, the top 3 scores (15%)
and lowest 3 scores (15%) would not be included. The range of scores represents 14
students or 70% of the class. The diamond shows the actual class average. Use the
graphs to see how the majority of students performed. If the area is relatively short,

students’ scores were similar.
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6. Class Performance Progress Chart - The Class Performance Progress Chart report

shows at a glance how each student is performing on each of the learning
objectives/standards for all assignments in a category over a specified date range. The
report lists a learning objective/standard, the number of items (i.e., questions) that
assess that learning objective/standard, and a proficiency indicator for each of the
students.

To use the Class Performance Progress Chart report effectively, you must consistently
include question information for one or more of the following fields in each of the items
you create: learning objective, local standard, state standard, or national standard.
(Many publishers include this information for the questions they provide.)

To customize the Class Performance Progress Chart, you can set the category of
assignments, the date range of the class assignments, and the proficiency level based
on your performance criteria. The report shows one of three to five icons to indicate
each student’s performance on each of the learning objectives/standards.

Performance Progress Chart
Mr. Robert Abrahms
FSC High School

Math Total Students: 25
Category: All
Date Range: 08/01/2008—10/01/2008
Proficiency Levels: 0 0%-99% @ 60%-69% O T0%-79% o 20%-89% & 90% - 100%

Class Alexander Horman Denise Roderick Shemman Jean Rosa
Leaming Objective #ltems Average Aber Boehl Coston Gibbons  Henderson Hurtter Izquierdo
Constructs, interprets, and uses scale drawings 10 = & - ] & ] & ]

such as those based on nurmber lines and
mapsto solve realworld problems.

Understands and describes how the change of 10 - - - [} ) [} - [}
a figure in such dirmensions as length, width,

height, or radius affects its other measurements

such as perirneter, area, surface area, and

wolume:

Understands and explains the effects of 10 = L ] =) L ] L ] L ] = L ]
addition, subtraction, rmultiplication, and division

on whole numbers and fractions, including

mixed hurmbers and decirmals, and including the

inverse relationships of positive and negative

numbers

Understands and uses expanential and 15 - ] - = ] [} =1 [ ]
scientific notation

Understands the relative size of integers, 10 - - () [ ] L] - & [ ]

fractions, and decirnals; numbers expressed as
percents; numbers with exponents; numbers in
scientific notation; radicals; absolute value, and
ratios.
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The Exam View Test Manager provides many reports that highlight each student’s individual
performance for one or more assignments. This section includes a brief overview and a sample
of each student report.

1. Assignment Results - The Assignment Results report reflects a student’s performance
for one assignment. The report includes the following information: assignment average,
points earned for each question, and the student’s response for each question.

If you select the option for performance results for learning objectives/standards, the
Assignment Results report also includes each learning objective and the following
performance data for that learning objective/standard: the average, points earned, the
proficiency level, and the specific questions in the class assignment. To use the
Assignment Results report effectively, you must consistently include question
information for one or more of the following fields in each of the items you create:
learning objective, local standard, state standard, or national standard.

You can use this report to identify each student’s proficiency level for each of the
learning objectives/standards for each assignment. This information may also help you
to identify areas in which a student may need remedial work.

Assignment Results
Mr. Robert Abrahms

FSC High School

American History

Alexander Aber Average: 90% wusisn

Assignmentz  Chapter 1 - Introduction
Category: Test

Term: 1

Date: 06452005

Points: A0 (50 questions)

Learning O bjective Average  Paoints 0% 50% 100% Questions

Adds, subtracts, multiplies, and divides real 60% Gi10 [ MGC:40, 41,42, 43,
numbers, including sguare roots and 44, 45, P47, 48,
exponents, using appropriate methods of 48,50
cormputing, such as mental mathernatic s,

paper and pencil, and calculator,

Analyzes and applies geometric 100% 1010 : MEC:20, 21, 22,23,
relationships imvolving planar 24,25 26,27, 78,
cross-sections the intersection of a plane 29

and a three-dimensional figure)

Designs and performs reakworld statistical 100% 10M0 ™% MC:5, 6 7, 89,15,
experiments that involve maore than one 16,17,18,19
variable, then analyzes results and reparts

Tindings.

Interprets data that have been colected, a0% 910 MC:1,2, 3, 4,10,
organized, and displayed in charts, tables, 1,12,13,14;
and plots. FPR4E6
Understands that numbers can be 100% 1000 [ 7% wcsos, a2,
represented in a variety of equivalent forms, 34, 35,36, 37, 33,

including integ ers, fractions, decimals,
percents, scientific notation, exponents,
radicals, absolute value, and logarithms
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2. Assignment Review - The Assignment Review report provides a tool to help your

students understand the mistakes they made on an assignment. For each question
answered incorrectly, the report shows the following: points earned, student’s response,
correct answer, explanation, study tip, and focus area (depending on the information
available).

To use the Assignment Review report effectively, you must consistently include extra
question information for each of the items you create. (Many publishers include this
information for the questions they provide.) Students, in this example, could use the
report to refer to the specified pages in their textbook as they review the questions that
they answered incorrectly.

Students can use the Assignment Review report to review the completed assignments
and to learn from their mistakes.

Assignment Review
Mr. Robert Abrahms

FSC High 5chocl
Math

Alexander Aber Score: 91% wsosmm
Assignment;  Chapter

Category: Test

Tern: 1

Date: Q7022005

Poinis: A0 (50 questions)

Based onyour resLits forthis assignment, rev ew the study tips below.

Question Review

NMultiple Ghoice

4 (0 Your Response: C Correct Answer: D
Rationale:

Satirn has 15 aatellites: Mephire has ?
Reference: Stience

Multiple Choice
27 (0N Your Response: A Correcl Answer: C
Kationale:
The cross-section is a rectangle with length 19 feet and width 2 x 3.6 = 17.2 feet
EL=1xw
£=19(17.2)

£ 326.5 cn
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3. Student Progress Report - The Student Progress Report shows a student’s progress
for one or more terms. The report organizes the results by term and provides the
following information for each assignment: assignment description, date assigned,
category, points earned, percent achieved, and class average. A summary shows the
term average by listing the total points earned out of the total possible points, the
equivalent percent, and the class average.

You can use the Student Progress Report to depict the student’s progress over time.

Student Progress Report
Mr. Robert Abrahms
FSC High School
American History
Alexander Aber Overall Average: 86.9%
Cateqory: All
Term: All
Class

Assignment Date Category Points Percent Average
fem1
Math 36 Exem O6/082005 Exam 050 100% a7.5%
Math 6 Quiz OB/092005 Quiz o 0% BE.8%
Math G6 Test 061 02005 “est 20020 100% 76.4%
Reading 53 Exam 0152005 Bram 100100 100% 85%
Readng G3 Quiz 06122005 Foa Quiz 1515 100% 73.9%
Readng G3 Test 06132005 “est 3840 95% a0.8%
Readng GYExam 061452005 “est ranno % 80.6%
Rrading GH Q7 NARM &2 0N5 Hntrwintk arn AN% TH 4%

Tenm Average: 318345 92.2% 81.9%
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4. Learning Focus - The Learning Focus report identifies areas where a student needs to
focus his/her learning efforts. Based on a proficiency level you set, the report lists the
learning objective/standards that a student has not mastered. For each of the learning
objectives/standards the student has not yet mastered, the Learning Focus report lists
the learning objective/standard, the associated number of items, the points earned on
items, and the proficiency level that the student has attained.

You can customize the Learning Focus report to generate the performance data that
best meet your needs. You can select one or more class assignments by category and
the date range for the assignments. You can set an appropriate focus range (e.g., 0% -
70%) for the class assignments at a particular time in the term. As an example, you
might set the focus range at 0% to 70% with the first class assignment that covers a
particular learning objective/standard. Then, on a subsequent class assignment on the
same learning objectives/standards, you might set the focus range to 0% to 80%.

You can use the Learning Focus report to help a student know exactly what to study in
order to attain mastery level on the identified learning objectives/standards.

Learning Focus
Mr. Robert Abrahms

FSC High School
American History

Alexander Aber

Cateqgory: All

Date Range: September -, 2004—April 15, 2004

Focus Range: 0% to 70%

Learning Objective # tems Average Points 0%  50% 100%
Adds, subtracts, multiplies, and dividesreal 10 A% B0

nurmbars, incuding Sguare moots and
exponents, using aspropriate methods of
camputing, cuch as mental mathematics,
paper and pencil, and calculator.

Mesins and pefnmmes reabwinrld statistical in Fil%. RN +
experimentsthat involve more than ane

vatiatle, then analyzes results and reports

findings.

Interprets data that have keen collected, 10 70% M0

organzod, aad displayed n charts, tablos,
and pots.

Note: The shaded area () shows the performance for the median 70% of the students
in a class. For example, if there are 20 students in a class, the top 3 scores (15%) and
lowest 3 scores (15%) would not be included. The range of scores for 14 students
(70%) would be represented. The diamond ( ) shows your student’s actual performance.
Use the graphs to see how a student performed in relation to his/her class. For example,
if the diamond appears near or past the right edge of the shaded area, the student’s
performance is in the upper range for the class. If the shaded area is relatively short,
students’ scores were similar.
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Overview

This module highlights how Exam View files are used in the elnstruction software suite:

Classroom Performance System (CPS), Interwrite™ Workspace, and Response. It includes the
import, publish and export capabilities of Exam l/ew Test Generator and Test Manager. It also
covers the Exam View Import Utility used to import existing tests that are in Rich Text Format.

Objectives
After completing this module, participants will be able to do the following:

e Add Exam View files to CPS

e Import CPS lessons into Exam Vjew Test Generator

e Import and export class rosters in Exam l/ew Test Manager

o Score Exam View Test Manager assignments using CPS response pads
e Import CPS sessions into Exam View Test Manager

o View Exam View questions in Workspace

e Use Exam Viewin Workspace with CPS or Response

e Start an Exam V/ew session in Response
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You can add Exam View question banks and tests into any folder or lesson within your CPS
database. CPS cannot be used to edit the question banks and tests. Instead, use the
Exam View Test Generator to edit these files.
Add Exam View Files - Windows

1. Open CPS from the desktop icon or start menu.

2. Click the Prepare=Lessons and Assessments tab.

3. Select the folder or lesson under which you would like to import the Exam View

lesson.
(T “s Builder
3 Export to Mac...
= Print < Add File(s),., =
. . - AddFile(s)... ~ . = .
4. Click Add Files in the Lessons group ks . The Add Files

window opens.

5. Navigate your computer to select the Exam View file you want to add. (Note: To limit
which files are displayed, click the arrow in the Files of type: box, and select the
Exam View Files option.)

6. Click Open.

7. The Exam View file appears in the folder or lesson you selected.

e CPS - C:\Documents and Settings\.Janet\My Documents\CPS\Databases\_Demo DBs\Demo DB\_Demo DB.cps

£ Classes & Students [Z) Lessons & Assessments [ Team Activities LJ Standards
] LY ) - a
.,/ edic I cut S Import... A pider A m (*)online Tutorials
3 Delete Copy | % Expart to Mac... 3

e o pdd File(s)... - | [[]View Calumns = | SEARCH .

- (=1} — E Orientation

Harne: Lessons Questions onling List.
= [ _Demo DB.cps Murnber Title/Questian Stem Type
= % Math Lessons m Mathematics - 22
L] Mathematics

I MAC3 Chapter 014, ppt
7 01 Rationale and Research.moy
B T 912-MATHEMATICAL MODELS WITH APPLICATIONS
5 TX 912-ALGEBRA |: FOUNDATIONS FOR FUMCTIONS
5 TX 312-ALGEBRAI: LINEAR FUNCTIONS
5 TX 912-ALGEBRA I: QUADRATIC AND OTHER MOMLINEAR FUNCTIONS
B TX 912-GEOMETRY: CONGRUENCE AMD THE GEOMETRY OF SIZE
5 TX 912-GEOMETRY: DIMENSIOMALITY AND THE GEOMETRY OF LOCATION
B TX 9-12-GEOMETRY: GEOMETRIC PATTERNS
5 TX 312-GEOMETRY: SIMILARITY AND THE GEOMETRY OF SHAPE
B TX 912-GEOMETRY: GEOMETRIC STRUCTURE
{1} CPS Dema

Jodedodededadad

CPS window

Note: For more information on how to utilize the Exam View materials in CPS, consult
the CPS training materials.
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Import Exam View Files — Mac

Save Your Exam View Test as a CPS File

1.

2.

Open your test in Exam View Test Generator.

Click the File menu and move your mouse over the
Export option.

Choose CPS.... The Export window appears.

Type a name for the file in the Save As: text box.

Use the Where: pull-down menu to select where
to save the file.

Click Export to export your test.

Import Exam View Files

1.

2.

Click the Lessons section.

mEd\t View Select Question Test Help

QuickTest Wizard.
New Test...

Open Test...

Save

Save As...

Close

e

Publish To
Import...

Page Setup...
Print...

Recent Files List

8T ExamView Te:

wo =1 w[i[ e
S —

EN

BwW
Class:

>

Rich-Text Format...
HTML...
Question Bank...

* .

) [—

Switch to Question Bank Editor native Fuel Vehicles passage:

aXaX.] Export

Save As: | Nouns Test

Where: | |J Tests

Choose name and location 1o export the test as an ExamView XML M

Select the lesson under which you would like to import the Exam View lesson.

i

i

Click the Import/Export button !mpert/Export... ' A pop-up menu appears.

Choose Import from Exam View XML.... The CPS: Open dialog appears.

Navigate your computer to select the
Exam View file you want to add.

Click Open.

The Exam View file appears in the lesson you
selected.

Note: For more information on how to utilize the
Exam View materials in CPS, consult the CPS
training materials.

[a GXa) S Datatase.cps

| Lessons | Standards  Team Activities  Classes  Reports

Lassons Questions
5
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Questions authored in CPS can be imported into either the Test Builder or Question Bank Editor.
Only a single lesson can be imported at a time.

1.

2.

Notes

Open Exam View Test Generator from your desktop. The welcome screen will appear.

Click close on the welcome screen.

Choose File > Import > CPS Lesson from ~ ©metiet —
the menu options. The Import Test window e T ML R

Name. Date modif... Type Size Tags

appears. RE(E’;{;"MES @ CPS Database.cps
-
Locate the CPS database (both .CPS and Deskiop

.CXM file types are supported) that includes
the lesson you want to import. Highlight the

Micky Fokken

. . LY
file and click the Open button. Cornpies
E..
Select the lesson that you want to import e o .
from the directory tree and click OK. S G (=T T 2 ()

Import Test window
Note: Folders and lessons that do not contain

guestions cannot be imported and are indicated with an icon that includes a minus sign

in a red circle.
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Import CPS Class Roster

Test Manager allows you to quickly import your class roster from an existing CPS database.
Student last names, first names, pad IDs, student IDs and other student information are
imported into the Test Manager class file.

1. Open or create a class in Test Manager.

2. Select File = Import > Class Roster from CPS Database from the menu options.
The Select CPS Database window appears.

3. Select the CPS database (".cps" file) and click the Open button.

4. If more than one roster is detected in the database @ Select Roster ==
file, the Select Roster window will appear. The Select

. Select th ter that ish toi rt:
Roster window shows the roster names and number of s e roser e Ay e o e

student in each roster. Select the roster to import and te’ - St“de”
:
click the OK button. = =
Chicago 03-17-08 28
Note: Test Manager requires that a unigue student ID Dallas 03-13-08 18
is assigned to every student. Either assign student IDs Default Class(1) 4
to all students within CPS prior to import or select the
option to automatically add student IDs to the — ——

imported roster.

5. Click the OK button.

Export Class Roster as CPS Database

Test Manager allows you to quickly export your class roster for use with the CPS software.
Student last names, first names, pad IDs, student IDs, and other student information are
exported to a new CPS database file with just a few clicks.

1. From the File menu in Test Manager, select Export > Class Roster as CPS
Database.
2. Enter a file name for your CPS database (".cps" file) and choose a save location.
3. Click Save.
Note: CPS requires that a pad ID is assigned to every student. Either assign pad IDs manually
or select the option to automatically add pad IDs to the exported roster. Automatic pad ID

assignments will be made by assigning the lowest number pad available to students
alphabetically.
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Instantly get student results by using CPS response pads to complete Exam View assignments.

Test Manager supports getting results from IR and RF pads that are part

of numbered sets (K-

12), not individual, serial-numbered pads that require activation (Higher Ed.).

Assign Response Pad IDs

1. Double click the student name you want to edit. The Edit Student Information window

appears.
e Edit Student Information |
|F.|aker, Susan - _‘l"o_'._ S A
| Chou, Mek-ling A First name: Benjamin| Student alias:
Evans, Emily
Hider; Alsem = — Last name: Yoder Password:
Nell, Samira 3
i-_v Student ID: 8421 PadD: 4
<< Previous Next | Help l More I [ Reset ] I Done
Basic Student Entry window
2. Click the More button to display the detailed student information.
3. Enter the Pad ID in the e
appropriately labeled field. ity B —= Jigeeiss
4. To assign pad IDs to additional — st
students, choose the student you rmsatsams sk P i ot
wish to edit from the list on the left e o i —
of the dialog or click Previous or et B oy st o
Next. Hinda o
5. When you are finished assigning

<< Frevous Hel

pad IDs, click Done.

(£t Dgne

Advanced Student Entry window
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Collect Student Responses

1.

2.

Select (highlight) the assignment.

Select Assignments > Get Results from > CPS Response Pads from the menu

options or click the toolbar icon :5“ The Get Results from CPS Response Pads window
appears.

Test Manager automatically searches for BRI CrSREponE Pid- GA Wr- e N
any CPS receiver attached to the computer
and lists the detected receivers in the
Connection pull-down list. Select a receiver
from this list. For RF receivers, a description
receiver will be displayed below the control.

If a receiver does not appear in this list,
verify that it is connected to the computer
then click the Refresh List button.

For some older models of the IR receiver, Get Results from CPS Response Pads window
manual detection is required. Search the help
file for “Manual Receiver Detection” for more information.

Select the Session Delivery Mode from the set of radio buttons. Test Manager
supports:

e Student-Managed:
In this type of session students work at their own pace. At any given time students
may be responding to different questions on the test. For IR Student-Managed
sessions, a student feedback grid needs to be projected for the class to monitor their
progress. For RF Student-Managed sessions, no projection is necessary and an
instructor feedback window will open.

e Teacher-Led Student-Managed:
With this delivery mode the teacher controls the pace of the assessment. The entire
class is kept focused on responding to the same question until the teacher navigates
to another question. For both IR and RF systems, Teacher-Led Student-Managed
sessions require projecting a student feedback grid to the class.

Note: For more information on session type, click the Help button.

Session settings may be verified or adjusted by clicking the Sessions Settings...
button. See the Sessions Settings topic for details.

Click OK to accept the dialog settings and initiate a session.
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Importing sessions from CPS brings in data that includes student responses, points earned,
correct answers, difficulty level, and standards associated with the questions in the CPS session

data.

1.

Select File = Import > Assignments from CPS Database... from the menu options.

The Select CPS Database window will appear.

Navigate to the CPS database file and click
the Open button. The Import Assignments
from CPS Database window will appear.

Complete Step 1 information, selecting the
class and corresponding session data to be
imported, and click the Next button.

Note: The student IDs in the CPS database
roster must match the student IDs in the
Test Manager class file.

Once the roster is verified, select some or all

) Import Assignments from CPS Database ==l

Step 1. Select the CPS roster and check the session data o be imported as
assignments into the ExamView Test Manager.

CPS Roster: | Default Class P

Category Date
Class Participa... 3/20/2008
Class Participa.. 3/20/2008

Session Data

Getting to Know You
[7] Verbal Questions Only

instructinn’

Select Al Clear All

Import Assignments window

of the session data listed in the dialog. Each session data listing that is selected will
import into Test Manager as a separate assignment.

Complete Step 2 information, assigning
point values.

Click the Next button.
Review the summary information. Click

Finish to accept the imported assignments
into Test Manager.

) Import Assignments from CPS Database ==

Step 3. Review the assignment summary shown below. If you need to make
changes, click the Back button or Cancel the import and make the
necessary adjustments to the CPS database file using the CPS
application.

CPS database: | CPS Level 1 Master Trainer DB.cps.
CPS roster: Default Class
Total assignments: 1

CPS student results are matched to the ExamView Test Manager class
roster by Student ID. A summary of the match success is shown
below.

instructinn'

Matching records: 0 (wil be imported)
Non-matching records: 32 (wil be skipped)

Click the Finish button to import the selected assignments.

Import Assignments window, final step

{ <Back || Eimsh ] { Cancel J
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You may have existing Exam View assessment content you have created, received from your
textbook publisher, or acquired though the purchase of the Exam View Learning Series. You can
use this content in Workspace to enhance your lessons. When you import Exam View .bnk or
.tst files into Workspace, you can view the question by title, show the correct answer, or

recalculate values if it is a dynamic question.

Import Exam View Files into a Workspace Page

b
1. From the Toolbar or Toolbox, choose Open Exam View File @

2. Browse to the Exam View .bnk or .tst file you wish to use, then click OK.

3. The Exam View question and Exam View Workspace toolbar will appear on the screen.

T e e

Import Exam View Files into the Workspace Gallery

|
1. From the Workspace toolbar, click on the Gallery 4 button.

2. Click on the Gallery menu button k4, select Add
File to Gallery.

3. Browse to the Exam View file (.tst or .bnk) you
want to add to the Gallery.

4. Under the Category drop down, choose the
Exam View folder. You can also add keywords so
your Exam View files will appear when using the
Gallery search feature.

5. To access your Exam View files, open the Gallery

M
, go to the Exam View category.

o

Add a File to Gallery E

Ty — =

| —
|

e arvd acd arvither

the enter key to add kil ke: 3
Use the emier ey &0 vearas e |

Carenl

Drag the Exam View file you want to use to a blank Workspace page.

7. The Exam View Workspace toolbar and the question will appear on the screen.
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Engage Exam View Questions in Workspace

Exam View Buttons

When you engage an Exam View lesson in Workspace, you have access to six special

Exam View buttons in the Exam View Workspace toolbar. (Note. All buttons will not be available
on all questions.)

e Open Exam View File: Allows you at any time to select a different question bank
or test file.

e

Q‘_;_“, “,  Previous and Next Question: Scroll to various questions within the file. The
guestions will appear on your active Workspace page.

— Select Question by Title: Pulls up a thumbnail view of a question, and allows
R you to scroll to a different question you would like to use.

\/ Show Correct Response: Enables a check mark to appear next to the correct
answer.

@ Recalculate Button: Change the answer to a question and deliver that one
question multiple times.

(/
% Start Response System: Allows for integration with CPS or PRS hardware.

1. If you do not have the Exam View Workspace toolbar on your screen, then from the
‘:J-E'l.
Toolbar or Toolbox, choose Open Exam View File @ )
2. When finished solving the question, click on the Show Answer \/ﬂ A green check

mark will appear next to the correct answer. Some questions may also have an
explanation for the correct answer.

02005 by FSCreabans. Iac. ALL RIGHTS RESERVED,

ExamVieM’f)

Victor has four cousins. They are 4, 7, 2, and 8 years old. Victor is 9. What is the median of their
ages?
c 10

a. 2
v 49

The median age 1s the middle age. The middle age of the five cousins is 7.
Topic: Data Analysis and Probability
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3.

4.

Click on the Recalculate button to change the answer to a question and deliver
that one question multiple times.

When finished with the question, click on the Previous or Next =¥ guestion
buttons to navigate to another question. Alternatively, you could also use the Select

Question by Title button to browse to another question.

Notes
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From the Toolbar or Toolbox, choose Open Exam View File @ Alternatively, if

you have placed Exam View files in the Gallery, you may also access questions that way.

Browse to the Exam View .bnk or .tst file you wish to use, then click OK.

The Exam View question and Exam View Workspace toolbar will appear on the screen.

Victor has four cousing, They are 4. 7. 2, and 8 vears old. Victor 15 9. What 1s the median of their

ages?
a. 2 c. 10
b 7 d 9

&,
From the Exam View Workspace toolbar, click on the SRS button % to start CPS
or Response depending on which system was chosen when SRS was enabled.

CPS: If a session is not already started, the Sessions Options dialog box will appear.
Select the desired Session Options, and then click OK.

[ Inclue Seasicn in Grad
[ Expent o Guestion Grid [ Anorymons Made »
Sesaion Tt

Tt

Seaawon Calegory Max Peasts
Cass Patcomon L3 09

[[] Conate Aierdancs from i Aaseasment

OK Cancel
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6.

7.

8.

10.

The Engage toolbar will appear so you can ask your question. Click Start to collect
responses.

CPS

e@|»®=00:304¢ 0 |[#3m 6a0=0 @

My Class Participation | [MVorkspace] Page 1 Question Guestion 1 Stopped

My Class<1,11> | 5 |

Response

CPS: When you are finished with your question, click the End button.
Response: When you are finished with your question, click the Stop button.

When the question is over, a chart will appear showing student response data. Click
Close when you are done reviewing the chart.

4l Charting

= ! L Correct Answer: None
. Correct: 0% Incorrect: 100% #nvalid: 0

3
i 2
! -
1
o ""
T n [ [ B ek

Nembe.

Impremptat

| Cormsct Answer @ Incomacs Anwwse @ imalid Anawer|

= oo I 3] @15t [ ] [©] [crase]
CPS Response

CPS: Click the Close button to exit from the Engage toolbar.

Start | Enc ol %‘ﬂ

B Tl Cumulative ion %
e Flg y % Comrect Caorrect
@), C5 P4

Once the chart is closed, to view the
correct answer in Workspace, click on

5 by PSCmateas, e, AL IGHTS FELSERVED,

o
EamVici}

Victor has four cousins. They are 4, 7, 2, and 8 years okd. Victor is 9. What is the median of their
| ages?

the Show Answer button . A

a.¢2 e 10

. 7 d 9

green check mark will appear next to e
. e median age is the middle age. The middle age of the five cousins is 7.

the correct answer. Some questions Topie: Dt Ay nd Probabiy

may also have an explanation for the
correct answer; this will appear just _
below the question.
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11.

If you would like to ask another similar question but change the values, click on the

----- &,
Recalculate button before clicking the Start CPS button € from the
Exam View Workspace toolbar.

E

_i

e

SEW )

12. When finished with the question, click on the Previous <Jor Next l—> guestion

13.

14.

15.

buttons to navigate to another question. Alternatively, you could also use the Select

Question by Title %" H button to browse to another question.

Use the Workspace navigation tools to go onto another page.
Response: The Response or toolbar will minimize until another question is
polled.

&,
CPS: When you are done with your lesson, click on the SRS button % , and select
End Session.

Response: When you are done with your lesson, click on the exit button from the
Response toolbar and follow the prompts in the End Session dialog box.

End Session

‘What do you want to do?
Change the Session Type of SubjectSection

[ K l End the Class (Warning: all clickers will ba disconnec ted)

You can view your session data in CPS, Response, or PRS depending on which system
was chosen when SRS was enabled.
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1. Open Response.
. MNarme: IEcunomics—ExamView

2. Click on the Collect Responses button to — [E ooz |
display the Collect Responses - New SubjectiSection: | |
Session dla|Og Type: |Participation =l
Lesson Type: |ExamView ;I

3. Select the Class.

il oK | Cancel |

4. Select the Subject or Section, if

appropriate.
5. Select Participation as the Type of Session you are going to run.

6. Select Exam View as the Lesson Type to select a Question Bank or Test to display.

When the Open ExamView File window appears, click on the Banks or Tests folder and

select the file you would like to display for students.

7. Click Open to display the ExamView Test or Questions in Response.

8. You can see, to the right hand side, how the j =00:4k 0 2 TDS GEGD

Uioeorits  Pirtcmaten | [Exsciiew| 'hat e of angie in snge &2 (FCTUNE| | Guesben | Sipoes

guestions are displayed in Response. Y T

What type of angle is angle 47

Note: You may notice a small calculator

button & Recalculate on some questions. This

means that the question is a Dynamic one.
View Page 81 for more details on these types
of questions.

9. Exam View questions work the same way in

Response as any other session. You can use o i ¢ obiuse
the same options and properties in the Session b, acutc d. siraight
toolbar Topic: Geometry
ECON<A> o |

Note: To display the correct answer for each

question, click on the '+ SNOWANSWEL 1y 1o

10. Following the session you can view the session data under the Manage My Data tab.
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Overview

This module is a reference for users who integrate the power of Exam View with 3™ party
applications. It includes the import, publish and export capabilities of Exam View Test Generator
and Test Manager. It also covers the Exam View Import Utility used to import existing tests that
are in Rich Text Format.

Objectives

After completing this module, participants will be able to do the following:

Publish tests to ANGEL using Exam View Test Generator (Windows Only)

Publish tests to EduSoft using Exam View Test Generator

Export tests to RTF, Exam View question bank, HTML or other 3"-party applications
Create question banks from existing RTF tests using the Exam View import utility
Export and import text class rosters in the Exam View Test Manager

Score Exam View Test Manager assignments using a scanner (Windows Only)

76



Though publishing to EduSoft and ANGEL are the two methods included in this module, please
note that other publishing options are available. Please consult with your publisher or learning
management system representative to determine if alternate options are available.

Using Exam View you can publish or export tests to ANGEL.

Publishing allows you to push content from Exam View directly to the server. Use with Angel
6.3. Exporting involves saving a file and uploading it to ANGEL through the browser. Use the

export feature with ANGEL 7.1 or newer.

These two options give you the flexibility to create tests in Exam Vjew and then deliver them
online using ANGEL.

Create ANGEL Server Profile

1.

Build or open a test in Exam View Test Generator.
Note: ANGEL does not support all of the Exam View
guestion types. For details, look up “ANGEL question
support” in the Test Generator help file.

Choose File > Publish To = ANGEL. The Publish to

ANGEL window appears.

Click Add New... to create a server new profile. The server
profile will remember the ANGEL site URL. The Create
ANGEL Server Provile window appears.

Type your profile name into the Profile name

text box.

Copy and Paste the ANGEL URL in the ANGEL

URL text box.

Click the OK button. Note: If necessary, enter
your username and password.

Check the Save username and password
check box to automatically fill in the username
and password the next time a test is published.

Click the OK button. The Publish to Angel window will appear.

Publish to ANGEL =

Select an ANGEL server or reate a new server profile, then
loginto your account below.

ANGEL Servers

:

Username:

Password:

| Hep | 0 | cancel |

ANGEL Server Profile window

ES

Enter a name to identify this server profile. This is the name that will
appear in the ANGEL Servers list.

Open a browser window, go to your ANGEL server, and log in. Copy
the URL from the browser, and paste it into the text box below.

Create ANGEL Server Profile window
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Publish to ANGEL

1. Enter a quiz title for the content. AR =

Quiz Settings

Quiz title:  6th Grade geo - 3-8

2. Choose one of three formatting options for
the HTML that is uploaded to the ANGEL
server. The best option to choose will
depend on the type of formatting required by
the questions in your test or question bank.
The three options are:

Format: lHTML without default fonts " ‘ Advanced...

Publish Location

ExamView will publish the quiz in the Lessons section of the selected ANGEL
course, Click the folder button to change this location to a different folder or
subfolder within the Lessons section. The folder must already exist on the

Course: ICPS Online Testing ']

() ‘ CourseLessans

¢ HTML -- Maintains as much formatting
as possible. Supports fonts, tables, )] i)
images, etc. Publish to ANGEL window

e HTML without any fonts -- Maintains all
formatting except font face and size settings. The font used to display each question
will depend on the settings specified by ANGEL and/or your browser.

e HTML without default fonts -- This is a combination of the first two options. With
this option, Exam View does not set the initial font unless you set a new font other
than the default font.

3. Using the pull-down list, specify the ANGEL course where the content should be

published.
. . . Publish Settings =
Note: If you do not see your course in the list, verify that \mm|;ﬂ|um —
the server and user account information is correct and ey Setrgs
actlve . Displaymode: | Al Questions -
7] Display Take Quiz hyperlink to user
4. (Optional) Specify a publish location within the Lessons ST thecrdr of e et dhces
area of the ANGEL server. Click the folder icon button to p—
change this location. Timevaring:  (Dugild %] befoe bme epies
Automatically submit when time limit expires
5. (Optional) Complete additional ANGEL publishing settings
by clicking the Advanced... button. The Publish Settings - e )
window will appear. Use these tabs to set advanced o B - }
options such as scrambling, time limits, max number of Publish Setup window
attempts, etc. To learn more about the available i S =
settings, click the Help button in the Publish Settings Quiz published successfly t ANGEL.
Wi n dOW . Summary Information
Quiz Title: 6th Grade geo - 3-8
Total Questions: 19
6. Click the OK button. The Publish Status window will
appear after the test has been successfully published to
ANGEL. Publishing Status window

Note: You can also publish just the test results from Test Manager directly to ANGEL.
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Publish to EduSoft

If you currently use the Exam ljew test generator to create assessments, you can publish those
assessments to your Edusoft Assessment Management System (Edusoft) Benchmarks or
Teacher Tools Assessment Locker.

When you publish the test to Edusoft, you can immediately log in to Edusoft and specify
information about the new test, including which standards category it's aligned to and where to
place the new test.

When a test is published to EduSoft, the following information is published:

Question type

Number of answer choices

Correct answer

Question points

Question state standard (standard information must be configured in EduSoft first)

Note: The actual question and answer options are not sent to EduSoft.

You can administer an exam from Exam Vjew the same way you administer any other exam
created or aligned in Edusoft. For more information on using Exam View with EduSoft, contact
your EduSoft representative.

1.

Install Exam View Test Generator for Edusoft. Contact your Edusoft administrator for
information on how to obtain this special version of Exam View software.

Create or open a test using the Exam View Test Generator for Edusoft.
Choose File = Publish To > Edusoft... Opub'wmﬁ =

from the menu options. The Publish to
Edusoft window appears.

Enter the test title.

Enter your Edusoft username and
password.

Tell me more about publishing an exam o Edusoft.

Click OK to connect to the Edusoft server and
publish the test.

[ Hew [ o« Hgance\

) ) ANGEL Server Profile window
Note: For information on how to manage the

test in Edusoft click on the link “Tell me more about publishing an exam to
Edusoft”
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Export to RTF, Question Bank and Other 3"-Party Applications
Except for HTML, all the above export options simply prompt you where to save the file. In
some cases formatting settings may change during the export process.

1. Select File > Export from the menu options. = @seeite ” 53
Choose the export option. The Export Test e - = o .
. . = ame ize ype ate modifie
window will appear. L= Ecyfoken
ecent Places Public
T 18 Computer
- - ¥ Network
2. Choose a location to save the exported file. Deskiop | Fimpored Sonks 28 shoraue 5972007108 p1
:—‘» E‘iLeammg Series Banks 2KB Shortcut 5/8/2007 1:48 P+
@“T\tletrackPuhhsherBa‘.. 2KB Shortcut 5/8/2007 2:02 P}
3. Enter a name for the file. M“_”:k“”
g
4. Click Save. L
MNetwork ‘ = :
File name: | - [ Save |
When exporting for use in a 3"-party application, the Sovesstpe: (e Tt Fomat ) v+ e
file must be then imported using their respective Export Test window

import utility. Consult with your systems administrator for
more information on the import process.

Export to HTML
You can publish tests/study guides to your own website. You must save the tests/study guides
to your hard drive, upload the files to your website, and then provide access to your students.

1. Select File > Export > HTML from the menu oapnm =

options. The Export to HTML window will ]
appear.

File Usage
9 Export as study guide
On a study guide, studenis can compare their responses to the correct

answers upon completion. Study guide results will NOT be recorded or
emailed to the instructor.

2. Name the test.

|| Show Rationale 7] Show Feedback  ["] Show Reference

") Export as test

On an HTHL test, students wil not be able to review their responses once
they submit the test for grading. A detailed report for each student will be
emailed to the instructor.

3. Choose an export option.

Instructor Contact

Formal name:

e EXxport as study guide - You can decide
whether or not to display the rationale,
feedback and a reference for the students _ (e ] Con ] [ ]
after the test is completed. In study guide Export to HTML window
mode, students can see the right answers after
they finish.

e EXxport as test — Students may only see their total test score. Results are e-mailed
to the provided e-mail address.

Email

4. Click the OK button. The Save As window will appear.
5. Select a location to save the test.

6. Click the Save button.
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Note: When you choose to save an Internet test to your hard drive, the program creates
an HTML file and an accompanying folder with all of the necessary image files. This
makes it easier for you to post the files to a web server. For more information on
creating a web site, contact your network administrator.

Take an HTML Test

1.

Notes

Navigate to the test file using your
internet browser.

Enter your name.
Answer the test questions.
Click Grade and Submit.

The test will be graded and if configured, the
the instructor.

Name: Mdy
Email:
Gth Grade geo - 3-8

Multiple Choice
Idertify the choice that best completes the staiement or answers the question.

C v L Whichofthe following terms best describes the transformation from Figure 1 toFigure 27

Sample HTML Test

results will be displayed and e-mailed to
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The import tool is the quickest way to convert multiple tests in RTF format (rich-text format
used by Microsoft Word and other compatible word processors) to ExamView question bank

format.

Format the RTF File

1. Navigate to your ExamView folder on your hard drive. This is typically at the root of
the hard drive or C: drive.
2. Open Sample Bank.pdf to see how the RTF file should be formatted.
CHAPTER 2—SCIENTIFIC METHODS IN BIOLOGY <Bank title on line by itself
TRUE/FALSE «Question type section name on line by itself
Question

#— 1. Arthropods do not have a well-developed excretory system consisting of nephridia.

Answer - ANS: T DIF: B OBJ: 2-1
and question info tags

Sample Bank.PDF document

Formatting Tips:

e The basic required sections are the test title, question type header, question
number, question, answer options (if multiple choice), and correct answer ( ANS: ).

e Create a simple test using just true / false questions. After successfully importing a
simple test, try adding more features such as images, tables, narratives, etc.

Import the RTF File

1.

Run the Exam View Import Utility program, located in the start menu. The import
utility welcome screen will appear.

CI|Ck NeXt @ ExamView Import Wizard ==l
' ‘ Step 1: Highlight the RTF files in the top list that you want to import, and click the
e Select button. The files you select will appear in the lower list. When the
. . lower list shows all the files you want to import, click the Next button.
Select the RTF file you want to import.

[“7FL 3 Reading reva Ta —
[ 1FL & Math_rev3 Selec
[ Glencoe - 6th Grade Geometry Book E =
[-1HB High Point Lev A, B, & C Select A
[ mported Banks

[ Learning Series. i
cexamviewibanks

Note: For practice, you may import the
Sample Bank.rtf file located in the
Exam View installation folder.

Remove

Click Next.

clexamviewlbanks

The rest of the import wizard controls
_features _such as columns, what question ExamView Import Utility
information to import, answer option formatting, etc.
For more information on any of the wizard options, click the Help button in the bottom,
left-hand corner.

[ <Back | mes- [ ea ]
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1. Select Export > Class Roster as Text from the File menu. The Export Class Roster as
Text window appears.

2. Depending on the requirements of the @ Export Class Roster as Text =
rogram into which you wish to import I
p g y p Stuc?ent Hame Format Field separater. | Comma -

the file, select the appropriate name of :
format, data, field separator, and quote Full name Insert quotes around fidds
Optlon' | Student ID
| Password
3. Click OK. Student alias
Pad I
4. Enter a file name for your text file and Format roster for use with ExamView Learning and Test Center website
choose an appropriate save location. o — —
5. Click the Save button. Export Class Roster as Text window
1. Select File > Import > Class Roster from Text... ®impor Class Roster ==
from the menu OpthI’]S. A flle SG|€CtI0n WlndOW Wl" How do you want to use the Import Class Roster Wizard?
appear @ Start a new import definition profile
2. Select the text file to import and click the Open mport befinfion Profies
button. The Import Class Roster Wizard start-up S
screen will appear.
3. Select the option to Start a new import -
definition profile.
Help oK LCancel
4. Click the OK button. The first step of the Import Import Class Roster window

Class Roster Wizard will appear.

The Import Class Roster Wizard is a three-step process that allows advanced import mapping of
a text file (.txt, .csv, or .tsv) to the Test Manager's Student Information.
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To use the wizard, step 1:

1. Set the row number to start importing student roster
records.

e Use the Preview window to view the first 10
rows of the text file. The row numbers are
included in the preview.

e Many text rosters contain header information, a
row of labels for each data column. You should
not import the header row.

o If the desired import starting point is more than

10 rows into file, it is recommended that you e
delete the unnecessary rows from the file prior Import Class Roster window
to import.

2. Indicate how the student names are formatted in the text file by selecting the
appropriate radio button.

3. Click the Next button.

Notes
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To use the wizard, step 2:

1. Drag the names of field that you want to import from the text file to the target boxes
next to the corresponding Test Manager field name. Field names not dragged into a
target box will not be imported.

ﬁ Import Class Roster

Step 2: Drag the text fields to be imported and drop them into the box to map the data to
the Test Manager. Drag and drop outside the target box to remove the field
association. Student name and student ID are the onfy reguired fields.

Test Manager Imported Fields Source Text Fields

} Able ,
Thomas

; 04332
* Student ID: [ (drop target M

Student Alias: (drop target Caucasian
Password: | |
Pad ID:
Gender:
Date of Birth:

Grade Level:

1

* FirstMame: | (drop target

t Last Name: (drop target

m

SocioEcon.
Race/Eth.:
Other:

Custom 1:

Custom 2: (drop targ

Custom 3: B
* Required fields Preview: I:I Row 1 of8

{Eﬂck || ﬂﬂxt} ] | EEI‘ICEl

Import Class Roster window, data mapping

e Student name and Student ID fields are required for import, all other fields are
optional.

e Student IDs must be unique for the record to successfully import. If a duplicate ID is
found in the existing class or within the text file, that record will not be imported.

¢ Field names can be dragged to more than one target box. For example, the
student's last name can be mapped to both Last Name and Password.

¢ Use the arrow buttons to advance or reverse the contents being previewed.

2. The preview will be updated in both the Source Text Fields list and in the import target
boxes. This is a useful tool for verifying that the desired import data is mapped to the
proper Test Manager category.

3. Click the Next button.
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To use the wizard, step 3:

Some data requires additional text mapping, denoted with =
either a checkmark or warning icon next to their name. T s et s o e s 503 s e o
For example, Test Manager needs to know if M means oot ST e e
ma/e and Fmeans fema/e. ‘:!.{:im.hl—:.c:e;"l\e"l'c‘;?a:::::p::w:e‘:T‘:::?:‘w:::::v::c
Ay Gender Edt Waporg
1. Click Edit Mapping next to the field with the A =
exclamation point. The advanced mapping window
will appear. i i 6l 3 3 i s L
and year (Y] Specify S daae foemat wsed in e text fie. Enires not conderming i
2. In the example below, the text file contains the o
values of “M” and “F”. You would type M next to e
the Male category and F next to the Female Import Assignments window, advanced field
category. mapping
@ Gender Mapping @

Key entries, separated by commas, that are acceptable matches for each Test Manager category. You may also
copy from the list and paste into the category. Text matching is not case sensitive.

URqUefile Entries Test Manager Category Text Matches
F o Male: -
M I
Female:
Ignur&! ENres.

m

Update List Entries not yet mapped are shown in red.
Help | oK | | Cancel

Gender Mapping window

¢ You may continue with the import process and ignore the warnings, but values that
are not mapped to a check box will be ignored when imported.

3. When finished with the advanced mapping, click the OK button.

4. Click the Finish button. A message will appear asking if you want to save the import
definition profile.

5. Click the Yes button. Information ==

| 8 student records added.

6. After the import process is complete, a message will
appear showing the number of student records
successfully added and the number of records that were

skipped. Click the OK button.

Completion window
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After your students complete an assignment on bubble forms, the next step is to scan the forms
to get the results into the ExamView Test Manager. When you perform this step, the program
reads the results and stores the data in the class record.

1. Select (highlight) the assignment for which you e’w e =
want to get results. B e e :

nd form properties before beginning

Scanner

Name: |Advantage 1200 x| |Advanced
Connection: |COMS. ~| | Detect scanner
s on scanner

2. Choose Assignment > Get Results from
Scanner from the menu options or click the

toolbar icon £|

Name: | Form 2850 (blue side) -

From this dialog, results can be collected from either
dedicated OMR scanning or plain-paper scanning.

Question number 1 on the form corresponds to question 1 on the test

Help < Back Next = Lancel

Get Results from Scanner window

Dedicated OMR Scanning
The following OMR scanners and forms are currently supported and appear as options in the
Get Results from Scanner dialog even if the hardware is not available.

Apperson Scanner

Scanner: Advantage 1200 Name: |Advantage 1200 2] [2ovanced
Forms: 2850, 2851, 2854 Advantage 1200 7

. EZData _|
Website: www.appersonedu.com Connecton: | = ,

Print correct answers on scanner shest

Pearson/NCS

Scanner: EZData

Forms: 258936, 258937, 259402, 259404,
259405

Website: www.pearsonncs.com

Select OMR scanner option

1. Select the OMR scanner from the drop-down list box.

2. Select the connection port to which the scanner is connected, or click Detect Scanner
to automatically set the port.

3. Select the form used from Form
the drop-down list box. The
list of available forms will Name: | Form 2850 (blue side) M
change depending upon the
selected scanner model. Question number 1 on the form corresponds to question 1 on the test.

Select form option
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6.

7.

Set the beginning question number and click Next.

Note: You can use the same forms for several assignments. For example, you can
administer and scan a quiz with 10 questions. For the next quiz, set the beginning
guestion number to 11 and have your students fill in the bubbles for questions 11-20.
Click Start Scanning to activate the scanning session.

Scan the forms.

Click Finish to accept the scores and return to the Test Manager.

Plain Paper Scanning

Properly installed image scanners that are TWAIN compliant will automatically populate the list
of available scanners in the Get Results from Scanner dialog. You may create your own forms
from within Test Generator or Test Manager by selecting File > Print Bubble Form.

1.

From the Get Results from Scanner Scanner

dialog, select the desired scanner. Name: |Advantage 1200 ] |Advanced
Advantage 1200 »

i . R . . Connection; lEZData = T _|
Note: With plain-paper scanning, there is
no need tO SPECify a form and an Print correct answers on scanner sheet

assignment does not have to be answered
using the same form for all students. For
example, you can administer a 50 question multiple choice test with most of the class
using form ei50AE, but give students with special needs form ei50AE Jr. The form
information is automatically read in from each sheet as it is scanned.

Select scanner option

Set the beginning question number and click Next.

Tip: You can use the same forms for Form

several a_ss.lgnments. For exar_nplg, you Name: [Form 2850 (blue 3ide) -

can administer and scan a quiz with 10

questions. For the next qUiZ, set the Cuestion number 1 on the form corresponds to question 1 on the test.
beginning question number to 11 and Select form option

have your students fill in the bubbles for
guestions 11-20.

Load the forms into the scanner ADF tray or flatbed.

Forms may be rotated 180° from each other but must be placed with the image sides
properly facing the scanning surface. Check that the orientation of the image face of the
forms matches the direction specified by the scanner manufacturer.

Click Start Scanning to initiate scanning.

Click Finish to accept the scores and return to the Test Manager.
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